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1. Trainin} is a o 11pn!nt of the tec:hnical assistance progranne of the 

United Naticns In:lustrial Develq:neit Cll:'ganizaticn (UNJOO). FellCMShi:ps 

awamed urr:1er this 'fCOC]ramne are dninistered by the FellCMShi.p Unit of the 

Trainiaj Bl:'anch, within the Divisicn of IJdustrial ~aticns of the UNIDO 

secretariat. 

2. mmo fell.cMships are awa.rded cnly to caniidates nani.nated by GolTen'Jtents 

ar by liberaticn llDW!lelts er intergoverrmental organ:izaticns having official 

status with UN1DO. 

3. UNIDO fellawships are not, in pdnciple, CMIJ:ded for the pursuit of 

acdnic strdies Jea<UD!J to degrees or diplams. 'Diey are i.ntenied to give 

perYOOS entrusted with functicns inpartant to the develqnelt of their 

ocunt::ries the cwartmllty to braden their professicnal. krv:Mledge an1 experience 

by acquai.nt:iJ¥j themselves 'ii.th aivanced neth:xis am techniques. A particular 

traini.J¥J programe J1B
4 

incl.OOe atterdao:e at an acaiemic institutim "1ere 

fellowship holders may be call.Ed upon to qualify far a specific professiooal 

dipl.alB. However, the nain pw:pose of all fell.cwiships is to enable the holders 

to increase their ability to solve practical prci>lems am,. en return hane, 

oart:r:iblte effectively to the ecooanic an1 social develO(Jrent of their hm! 

countries. 

4. UNIDO fel!CMS nust: 

(a) Ccnluct themelves at all times in a namer CCllpltible with their. 

status as holders of internaticnal. fellowships ard as representatives of 

their oamtries: 

(b) carry out their sbJdies in the manner ani within the pericxi 

pmscribed by UNIDO: 

(c) Refrain f:ran entjaqing in political act-..ivities as well ClS fran 

t llllking any political stat:enBlts to the mass media or othetwise. &JCh involverent 

will result in the teDdnatia1 of the fellowship and imnediate repatriatial: 

Cd> Return to their haae camtries at the em of the fellowship unless 

they are &pa111Cred by amt:her arganizatial for further traininq. 
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II. PP.EPARATICN FCR THE FELUISIIP mooR1M£ 

Departure letter am travel am ea}'l1Blt ~-iais 

5. A letter (letter of award am departure) is sent to the fellows am their 

Governnents .inlicating that a fellCMShi.p has been awardm am a training 

!;)rOgrcmte arranged. An identity card am the travel arrl payment instructi.ms (TPI) t 
are attached to the letter. 'Die TPI sets rut: 

'1be exact dates of the fellowship progranme 

'Die h::>st country or countries 

'1be office or persoo to t4lan fellows nust report (rep:>rti.ng office) 
en arrival in the host camtry er cnntries 

'1be anomt of the sti.perrl, other allowances, fees am transportatien 

Details conoerning the fellows' travel to the country.or co.mtries 
of training 

6. Fellows sln1ld reai these docunents carefully am be sure they wx)erstard 

the cxntents thlrrughly. Fellows nust arraDJe their departure so as to arrive 

at the repartll¥;J office en the date imicated. 'Ibey shrul.d keep the departure 

letter, the identity card am the TPI in their possessicn thra.¥J}lrut the 

duratien of the fellowship prograrme. 

LmJUage prof icieocy 

7. tiltificatien of award is given as far in advame as possible so that 

cardidates may prepare themselves to derive the naxinun advantage fran their 

trainiD} pr<X:Jraltlle. Of paranomt inprtanoe is fluency in the language that 

will be used. If it proves necessary far fellows to receive language training 

~fore their fellowship progrannes begin, the fellows or their Gaverments nust 

nannally bear the CX>St of such training. 

Infarmtien oon::erninJ host camtries 

8. Before leavir¥} hate, fellows would do well to visit the infarmticm 

service or the cultural attac:hf of the enbassy of the host country or 

coontries far inf amatien en general ocniitia'ls there an:l especially on 

technical literature in the field of study. If there is a United Nati.ens 

InfarnBtion Centre, an office of the resident representative of the united 

Natiais Developtent Progranme (UNDP) or a chlef technical mviser's offioe 

sufficiently near their mne, they shoold also visit these offices far 

further infonnation ooncerning the activities of UNIDO am the possibility 

field. 

\ 

• 
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Clothing 

9. Fellar.; are rem:i.med that the climate in the host camtry or rountries 

may be very different fran that in the hare coontry. '!his reroinder should be 

ootai particularly by fellCMS fran trcpical or subtrapical ca.mtries who will 

be going to countries in the oorthern hernisfilere during th~~ ~iod <ktcber-April 

or to cnmtries in the southern hemisphere during the perioc May-octd::>er. 

10. It is essential that fellows provide therrselves with clothing suitable 

for the climate of the host country or camtries. It is strol'lg'ly reccmrerrled 

that they seek infornetioo as to what kird of clothing, in particu!ar winter 

clothing, is needed. SUch informatioo may be cbtained fran the lccal enbassy 

or coosulate of the host country. UNIDO cannot pay a clothing allCMance. 

Fami.1.y and depeniants 

11. UNIOO fellows are urged not to take family nenbers with them. The IOC11thly 

stiperrl rates are sufficient to C01Ter the nornal living expenses of one person 

only. No allowances of any kW will be paid for deperrlants. Fellows sh:::>uld 

also oonsider that in the course 0f their fellowship pro:Jrarme they nay be 

required to travel un:1er circmstances that would make it difficult or impossible 

for their daperrlants to accarpany tlen. 

12. '!he Gcwerrmmt of the fellow's hane ccx.mtry is expected to ccntinue to 

pay the fell.CM'S salary in the he.Ire country or to make such other arrangements 

as nay be ~ iate to naintain the fellow's deperoants. UNIOO can in no 

case assune responsibility for depeniants. 

Notif·· cation of arrival 

13. Fellows sh:iuld inform the reporting office Wicated on the TPI as 

early as possible of their expected date of arrival ard whether tliey wish 

t a hotel roan to be reserved. 'Ille exact time, flight nurrber and date of 

arrival should be oonf inmd to the reporting off ice by cable six days before 

def,arture fran the hare cruntry. Travel nust not begin until follows have 

been no'..:ified by UNIDO th'lt travel is auth:>rized. 'Ihey will receive this 

notification eithP.r directly or thrCUJh their Governrrent, through the UNDP 

off ice or thrrugh the dlief technical crlviser of their UNIDO project. 
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Erief ing 

14. Upcn arrival at the reporting office fellows will be briefed on all 

aspects of their fellowship, particularly with resrard to the training programre. 

III. '!RAVEL IXJR.IN:; THE FELICM9UP PmICD 

International travel 

15. Official fellowship travel begins at the international airport of 

departure arrl errls at the international airport of retnrn. '!he cost of 

travel between hare arrl airport is not ioclu:ied. 

16. Tickets for travel to the host conntry or countries will be provided ty 

the fellow's Governrcent, by UNIDO or by the UNDP office as indicated in the 

TPI. If the Governrrent is to provide tickets, neither UNIDO nor the UNDP office 

will norm?lly be involved. If UNIOO is to provide the tickets, a travel agency 

or airline in the hare country will inform the fellow that tickets may be collected. 

If the UNDP off ice is to provide the tickets, it will inform the fellow 

acoordingly. Fellows should never purchase their a-n1 tickets for internaticnal 

travel unless UNIDO specifically instructs them to do so. 

17. Travel reservations should be ma::Ie for departure on the date irrlicated 

as the first day of the fellowship prograrme so that fellows may arrive at 

the reporting offic£ on t.he date indicated in t.he '!'PI. 

18. If a orograrrrre involves visits to nore than one host country, fellows 

sha.lld not make reservations beyorrl t:h:!ir first host camtry. Reservations 

for the further travel can be m:rle after arrival in the first host country. 

19. ~11 in advance of leaving one host count.cy for another, a fellow nust 

inform the reporting office of the next host CO\.Ultry, by cable, of the date 

am m::xle of travel arrl whether acCXJ111o:latioo is required. '!be narres arrl 

crldresses of the pers<Y.'.s to whan the fellow should report in each host country 

are iochrled in the TPI. 

20. '!'ravel arrangP.rrents a~ fferent fran tlose specified in the TPI will not 

be accepted unless UNIDO has agreed to sudl changes in writing. Tr;.ivel at 

UNIOO expense JTUst oo arranged by the rrost direct arrl eoonani::: routes. Fellows 

are required to travel air, t<:Xlrist or econany class. 

' 
\ 
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21. N"iere air t:ravel is :inpractical or not available, fellows will be 

authorized to travel by rail or by ship. In this event, the follaiing m'.rles 

of travel will apply: 

Train (internatimal travel): first class with double-type sleeper far 
night joomeys of nore than six hours 

Ship: the stamaro i.rrrcediately below first class 
on the ship selected 

22. At the errl of the fellowship prograrme, a fellow nay reblrn hare by 

sea or l&rl under the following cxniitions: 

(a) ~ unused air ticket nust be erdorsable to a shiwi.ng or railway 
ocnpmy. If the ticket is not so ernarsable, the fellow nust surreOOer it to 
mIIX> am pay the oost of the passage. A claim for reinbursem:mt may be nade 
later b.lt it will be paid aily up to the cmxmt UNIDO recovers far the unused 
air ticket; 

(b) 'lhe passage nust be bcn<Erl thrrugh 'lbanas Cook and Son or tr.eir 
representative; 

(c) Aey saving resultin:J fran a change in the ncde of travel or in the 
itinerary nust accrue to t.NIOO arrl carum: be applied to offset other expenses. 

23. If the return travel is oot by air! the stiperrl is not payable far the 

extra tine spent in travel by sea or land. '!he stiperrl is paid only fran the 

first to the last day of the fellowship programre as shown in the TPI, and these 

dates are set so as to i.Jx:lude travel tine to and fran the hare co.mtry by 

the 11DSt direct air route. 

24. Fell.CMS are advised to refer arr:t travel-related questions to the 

national supervisiDJ agencies (NSAs) of their host cnmtries (see paraqraoh 36). 

Fellows are also requested to inform their Hf'As l'1ell ahecd of the date ot their 

return travel so that their final entitlE!ltelltmay re established before de!Jarture 

for the hme oa.mtry. 

Visas 

25. Fellows are respcnsible for d:>t:ainin;J their own passport and visas, 

incl\liir¥]' transit visas that may be necessary to pennit travel fran the hare 

camtry to the host country or oountries am retum. Fellows must ensure 

that their passport and re-entry permit a!."e valid for at least one m:nth 

beyaxl the erd of the planned pericxl of the training abrcm. 
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26. Applicatioos for entry visas to the 00\mtry or countries of training 

shatld ccntai.n the following infornation: 

(a) 'Ille duration of the fellowship prograrme; 

(b) A statenent to the effect that the applicant was officially 
ron:i.nate:i by the Govermtelt of the hare 00\mtry for, arrl has been awarded, a 
UNIOO fellCMShi.p; 

{c) A statemant to the effect that in the nost country the fellow will 
be urrler the supervisiC11 of the NSA ther~. 

27. If required, WIOO nay be of sare assistan:e with regard to cbtaini.ng 

visas. Hal.1ever, in the first plare the fellows' Govenurent is respcnsible 

for assisting fellows to secure in advance the necessary oassnort arrl visas 

for all travel camect.ed with the fellowship. 

28. 'Ille fellows' Govemnent is also resf01Si.ble for any further expenses involved 

in d:>taini.ng a passport arrl visas before the fell.cMs' de!Xlrture frcm their hane 

camtry. If visas unforeseen ::it the tine of departure have to be cbtained 

duriri.g the oourse of the fellowship programre, UNIOO will reirrburse the rost 

of such visas. 

Pocket nuney for rut.ward jC?UrJX.?y, currency regulations 

29. Fellows will need sane pocket m::ney in convertible currency to cover 

rnirx>r expenses on the ootward journey am en arrival at the airport of their 

first destination {rus or taxi fare into tam, telegrams or telei;ilaie calls etc.). 

Fellows are therefore urged to cbtain before departure fran their hate 

CO\mtry a sufficient anount of oonvertible currency to meet sudl expenses. 

30. Before departure, fellows should nake in:Juiries regarding the currency 

reg1.1lations of the country or cnmtries of training, particularly concerning 

the annmt of currerx::y all~ to be carried. Natiooal authorities are often 

strict in this natter, arrl lJN1IX) cannot be respalSible far a.'ly loss that a 

fellat1 ney incur throogh disregard of currency regulatims. 

Baggage 

31. For air travel the baggage allowance is 20 kilograns (44 pounds). Any 

baggage in excess of that nust be shi~ at the fellowS' expense; UNIDO will 

oot provide an exoe:ss bagga:Je allowance as such. (HcMever, see paragra?i 57.) 

32. Fellows are urged to insure their baggage for the duration of their 

• 
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absence fran the h::lte cnmtry. '!be necessary arrangerrents can be made thrcnqh 

any "WOrld-wide travel agency. '!be ca;t of such insurance, which is not high, 

is not reinb.Jrsable by UNIDO. 

1\ccamtilaticn 

33. If fell~ request it, accammatioo can be arranged by the rep:>rting 

office, which will notify fellows of the arrangetents nade. Any ncrshcw 

:imemity that is irnlrred will be charged against the fellows' first stipem. 

Weal travel 

34. If it is necessary to make any joorneys in cormectioo with the fellowship 

progranme, such jrurneys nust be awroved in writing by the NSA before any of 

the oosts can be reinbursed. 

35. ~ possible, UNIOO arranges to provide fellcws beforeharrl with 

the necessary tickets. Travel by private car is subject to prior authorizaticn 

by UNlIX>, and reinbursenent for such travel is maie jn accordance with the 

WIOO financial rules. {Cost for airport buses as well as for any use of taxis 

cannot ncmnally be reiJrblrsed.} Detailed infonnatioo on the subject of 

travel in the cnmtry or oountries of training will be given to fellows throogh 

the NSA. 

N. &JPERVISI~ CF THE '!BAINm:; ~ 

36. NU le being trained, fellows are u00er the general supervision of UNIOO, 

blt in each host OOlDltry a gcwernnental or semi.-govemnental agency is 

respJllSible for the direct supervision of the training programre. 'lbese 

agencies are referred to in this dOCllle\t as natiooal supervising agencies {NSA), 

and in RDSt cases they are identical with the reporting office. F.ach NS'\ 

plans the trainin;J progranne in the country ooncemed and designates a 

supervisor to~ fellows may report directly. 'Ibe nane of the official 

in the NSA to Mlall fellows shruld first report upoo their arrival in the 

host country will be found in the TPI. 

37. 'Dle services provided by the Governnents and officials \ttith ~ fellcws 

cx:ire in ocntact are their CX)lltrihltion to prcm:>t.ing the ideals of the United 

Nations. Fellows should, therefore, urderstard how inlx>rtant it is for them 

to co-operate with officials fully in their efforts to make the training as 

profitable an eXpet"i~oe as pos~ible. 
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V. Sl'IPEND, ~ AND PAYMENI'S 

Sti~ 

General principles 

38. '1be stipend paid to fell~ while they are outside the late eotmtry is 

a m:nthly allowance int:errled to cover the cost of lcrlging, board arrl 

incidentals such as laurrlry and nonnal camuting. It is not a salary or an 

h:>oorc.rium. It is not intended to rover ccntinuing exp::mses at hare for 

themselves or for their family. (See paragrai;h U.) 

39. Pay.rent of ~ stipen:l begins m the date that fellows depart fran 

their l'are country arrl ends on tha date they CXll{llete the fellowship programre, 

incltrling travel to the hare ca.mt:ry by the 11DSt direct air route. 1he stipen:l 

is always payable in the local currency of the host country. 

Stipe!rl rates 

40. Ccnm:n stipelrl rates have been established for all or:Jan:iz.ations in the 

United Nations fanily. 'lbese rates vary fran host oomtry to h:>st co\llltry 

and are revi~ pericrlically on the basis of actual experrlitures inrurrerl 

by fellows in the various countries. 

41. '1be stipend is nornally established at ~ different rates for eadl 

country; the travel rate and the resident rate. For academic fellows in 

the United States, i.e., those in full-ti.Ill? attemarx:e at universities or 

other institutions, an acadanic rate has been established. 

42. The stipend rates established for fellows within the United NatialS 

system ~re maxi.nun rates. UNIIX> reserves the right to pay stiperxls at a 

lCMer rate when the cx:nlitions of the fellowship programne so warrant. 

43. Mien fellCMS are atterxling a ccurse at an institution that provides roan 

or neals or b:>th, or when UNIDO pays the institutioo for these iterm, the 

stiperxi IlBY be cor.resp:niingly reduced. In arrt case, the rates are usually 

established in ~eement with the NSAs. 

' 

t 
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44. 'l'1e stiperrl is paid at the travel or resident rate in accoroance with 

~ following principles: 

(a) '!be stiperrl is paid at the travel rate for the first mnth spent 
in each host camtry, regaroless of the nature of the training progranne; 

(b) If the programe calls for training at a single location, fellows 
are resident fella'i3 and, after the first rron~h, t..'1.e stipend will be ..... educed 
to the resident rate. \'fie: resident fellows have to urrler.take official 5ilort 
trips crway fran their base, the stiperrl will be raised to the travel rate for 
.re specific pericrl spent en travel; 

(c) If a prograrme calls for a pericrl of training in several lccations 
successively, fellows are travelling fellows and the stioend will be paid at 
the travel rate. It will be reduced to the resident rate for any pericrl beyorrl 
one IID11th spent in one l.ocatioo. 

~thcds of paym:mt 

45. The NSA of the host oountry will inform the fellCM on arrival of the 

manner in wt.ich the stiperrl will ~ paid in that coontry. The follows will 

receive at that tine their first m..,nth's stiµ:md and the entire book allowance 

(see paragraphs 51-53). 

46. 'l'1e stiperrl can be paid in any of the follc::Ming ways: 

By a UNIOO cheque 

'lhrough a bank in the host camtry 

'lhrough the UNLJ? office in the host oountry (in cases where the l~.tter 
is ? developing camtry) 

'ltlroogh the NSA in the host rotmtry 

By a bank letter of credit 

By cable m:mey order 

47. 'l'1e date of departure fran the hate o:>untry, which is the date oo 

~ch the fellowship programe begiris, will, in principle, be the date 

each ITalth oo whi<.:h a new paynent becares due. Payrrents can, in acroroanoe 

with the prevailing local custans, be mcrle rronthly or semi.-rratthly. 

48. Before leaving a host rountry, a fellow nust return the lett:P_r of 

crooit or the copy of the voucher for the last payrrent, as the case may be, 

to the NSA in that country for certification of the termination date c-f the 

progranrie there. 
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49. At the em of the training pro:Jramre, a fellow nust report to the NSA, 

which will, if necessary, help make arrangenents for the trip hare. The NSA 

will inform UNIDO of the exact departure date, arrl. paynent will then be 

aijust.ed to oover tl)e stipe:.d up to the day of the return hare by the rrost 

direct air rrute. 

50. Fellows who, far sooe reason or other, return hare before the date on 

which their fellowship programe is scheduled to errl, are remirrled that 

payrcent of thP...ir sti.perrl is due to errl en the date on which they -were to arrive 

in the hare CO\lll.try, in that case by the nost direct air roote. Nlerl fellows 

draw' j_)ayll'ent beyorrl their actual entitlenent, they will be required to 

reirrburse UNIOO for the anount overdrawn. 

AllCMances 

Book allowances 

c;i. All UNIOO fellows are entitled to receive a boJk allCMa11ce intended far 

the purchase of technical rublicatirns needed far their training orogrames. 

The bcXJk allCWclllCe will be naid in the currencv of the ca.mtry of training 

for each nonth or part of it of the fellONshio oroqramre. The sane rate will 

ap->ly to any extension of the prograrnne. 

52. The full arrount of the book allowance wi 11 be paid at the begimring 

of the fellowship prograrme. If the prCX:fTamte is exterrled beyorrl its orginal 

duration, the boJk allowance due as a result of the extension will be paid in 

full when the new ?&iod begins. 

53. In certain cases, the NSA or the officer in charge of the training 

pi.ogramre will provide the boak.c; nee::le::l arrl. oo book allowance will be paid 

to fellows. 

Thesis allowance 

54. In the exceptional cases where fellows have received prior awroval 

and are enrolled as carrlidates far any aca:iernic degree requiring the writing 

of a thesis, an allowance of up to the equivalent of $US 500 may be granted 

in local currency for typing arrl other ex>sts related to presentation of the 

thesis. 

55. Fellows ·..mo have received prior approval and who are enrolled in an 

l 

' 
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accdemic programre not lecrl.mg to a degree wt still requiri.DJ the writi.DJ 

of a major papei may be granted an allowance of up to the equivalent of 

$US 100 per academic year for typin:1 and other costs related to the presentatioo 

of the paper. 

56. Such allCManCeS will be paid atl.y UfQ'l ~ sul:mi.ssioo of suwartin:J 
evide:ice and the written rec:xmterlation of the supervisor m: direc'-.or of studies. 

Termination (separaticn): ~ 

57. '1'CIWards the end of the fellowship programe, fellows will receive, 

t.ogether with their last stipend paynent, a tennination ~oe, aither in 

the c::urreJ¥¥ of the last host cnmtry or in the fonn of a miscellaneous dlarge 

order (i-:.:0) , equivalent to 10 kilogrars excess luggage for ~y air transportatioo 

f!'"CJ'll the nDSt diatant point to the ret:Jm point in their itinerary. 

other payments 

58. No reinhlrsenent w.i.11 be oonsidered for travel or related expenses 

tot-.alli.DJ the equivalent of $US 10 or less. 

'l\1i tioo fees 

59. UNIOO will pay tuitial and related fees for fellows, if so required, for 

oourses of study or examinatioos that constitute an integral part of the traini.DJ 

prograrme arran;Jed by UNIOO. 

Medical benefits 

60. Fellows autanatically participate in the UNIDO van Br00a Fellowship Heal th 

Insurance Scheme. Details of this schem! are cootai~ in a special leaflet 

available at. the !& or obtainable fran UNIIX>. Information, advice and assistance, 

if so needed, can also be xeoeived fran the NSA or, if thi.i; is not feasible far one 

reason or an.A:her, dil:a.-t fran Messrs. J.C.S.J. van nreda and Co. Intematiooal, 

Plantin en ltlretuslei 295, B2200 Antwerp, Belgium, tel~: (03) 217 51 11, 

telex: 31 788 BJ:edoo B. (In the latter case, the project rumber as slxMn wxier 

item b«> of the 'l'PI nust be indicated together with the fell.CM'S ruine.) When in 

cblbt, fellowB sha1ld in any case consult the NSA before maJd.~ financial ccmnitments. 

UNIDO asSllneS no liability beyom the provisioos of the insurance scheste. 



..,....-,,....------------------------~---- --

{ 

VI. Fnw, mRRn . . 

61. At the cooclusicn of the tra.iningi.~ar.me arrl before returning hare, 

fellc..w.; ITUSt sumtl.t to their NSA a final report, typewritten (daible-spaced) 

in five copies plus one for each additicrial host camtry. (See special 

instructicns for final reports.) UNIIX> will not provide an allCMance for 

the typing of final rerorts. 

62. If fellows wish to publish any of the reports that they have prepared 

for UNIDO JS I-.olders of a UNIDO fellCMShip, they ITUSt obtain approval through 

the UNIOO Training Branch, ~ich will seek the agree-rent of the Governrratt 

ooncerned. 'Ille p.lblished report rrust be prefaced by the following stat:enent: 

"The views expressed in this report are tlx>se of the author 
not nece5!3arily tl.:>se of either UNIDO or the authority of the 
country or countries ~ose facilities ~re rrade availal.>le to UNIDO." 

I 

t 

l 



·, 


	0004A01
	0004A02
	0004A03
	0004A04
	0004A05
	0004A06
	0004A07
	0004A08
	0004A09
	0004A10
	0004A11
	0004A12
	0004A13
	0004A14
	0004B01
	0004B02
	0004B03

