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DISCLAIMER

This document has been produced without formal United Nations editing. The designations
employed and the presentation of the material in this document do not imply the expression of any
opinion whatsoever on the part of the Secretariat of the United Nations Industrial Development
Organization (UNIDO) concerning the legal status of any country, territory, city or area or of its
authorities, or concerning the delimitation of its frontiers or boundaries, or its economic system or
degree of development. Designations such as “developed”, “industrialized” and “developing” are
intended for statistical convenience and do not necessarily express a judgment about the stage
reached by a particular country or area in the development process. Mention of firm names or
commercial products does not constitute an endorsement by UNIDO.

FAIR USE POLICY
Any part of this publication may be quoted and referenced for educational and research purposes
without additional permission from UNIDO. However, those who make use of quoting and
referencing this publication are requested to follow the Fair Use Policy of giving due credit to
UNIDO.
CONTACT

Please contact publications@unido.org for further information concerning UNIDO publications.

For more information about UNIDO, please visit us at www.unido.org

UNITED NATIONS INDUSTRIAL DEVELOPMENT ORGANIZATION
Vienna International Centre, P.O. Box 300, 1400 Vienna, Austria

Tel: (+43-1) 26026-0 * www.unido.org * unido@unido.org
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The purpose of this note is to provide the Industrial Development Fo:rd
with current information as to the organization and functions of the
scoretariat of UNIDC. Organiza‘ion charts of the secretaria’ are presented

in the Annex to this document. é

The secretariat of UNIDO compr . es the Office of the Executive Director

and five Divisions. Details on their functions and set-up are listed below.

. 7f’fice of the Executive Diprector

The Executive Director is responsible for the provision of policy guidance

and for the over-all planning and direction of UNIDO activities. le undertakes
and co~ordinates the tollowing activities in collaboration with the various
Divisions and Units of the Organizationg

= Relations with Governments of Member States and with

intergovernmental, nonegovernmental and industrial
organizations;

« Provieion of the secretariat and services for the
Industrial Development Board and its subsidiary orgnnsj

« Co=ordination of activities of United Na'ions organi-
zations in the field of industrial development;

-~ Maintenmance of close liaison, contact and co-operation
in fields of common interest with regional economic
commissions and the specialized agencies;

« Preparation of documentation for the General Assembly,
the Industrial Development Board, the Committee for Pro-
gramue and Co-ordination and other United Nations bodies;

« Liaison with Urited Nations Headquarters, UNDP, TARS and
other institutions in North America through the New York
Liajson Office of UNIDO;

« Disseminatinon of information on the work and activities
Of UNIDO.
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The Office of the Execfive Director is composed of

The Executive Director

Senior Adviger 1o the Executive Dirvector
Co=ordination and External Relations Section
Secretariat of the Industrial Development Board
Information Service

New York Liaison Office

Technical Co—operation Diviaion

The functions of this Division are toi

Programme and implement field activities and their overeall
co=ordinationy

Co=ordinate the activities of UNIDO as a participating
agency in the United Nations Development Programme and
maintain relations with the officeas of the resident
representatives;

Organize teama of experts and staff from different branches
of industry for field minsions as requested by Governments
of Member 3tates;

Report on operational and field activities,

T™he Division is composed oft

Office of the Director which includes
Evaluation Unit
Reports Unit
Field Advisers Support Unit
Expert Recruitment Planning Unit

Section for Programme Cow-ordination

Section for Africa

Section for Latin America

Section for Asia

S8ection for Burope and Middle East

Section for Irterregional Projects and Fellowships
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Industrial Technologx Division

The functions of this Division are tos

Provide support for technical assistance activities in
developing countries for strengthening existing and
establishing new industries;

Review the development o industrial branches and +the
applicability of new technologies to the neels of developing
countries;

Provide support for techn‘cal ascis*ance activities in
develcping countries for the introduction of appropriate
technologies;

Organirze workshops, seminars and expert group neetings to
review and disseminate experience and information on the
development of industrial branchea and new technologien

Prepare publications on industrial branches, technology and
processes;

Prepare dooumentation for the Inluatrial Development Board
and other United Nations bodiesn,

The Division is composed ofs

Office of the Director

Industrial Sectors Developmeny Section

Netallurgical Industries Section

Engineering Industries Section

Pertilisers, Pesticides and Petrochemicals Industries Section

Basic Chemicals, Pharmaceutioals, and Building Materiels
Industries Section

Food and Light Industries 8ection

The funoctions of this Division are tog

Provide support to technical assintance antivities in the
field related to industrial policies and programmingj

Deal with matters related to planning and programming of
industries, project preparation and proiect implementation,
industrial progranming data, industrisl location and regional
development
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Len, with ma*’epn pelated to industrial rolicy measures,
saptionlnriy in fields of finaneing and fiscal incentives;

Tl wit! matterr rela-ed to th» ilentification of viable
export arient. |intustries anl evaluation of the export
rotentinl of exioting in&us*rios;

Pprimare iniurtpial development curveys and collaborates
With ‘evelsning noun'rien in preparing national industrial
©rvey 1y ant relevant ihyoumentation for the Industral
Beve inp nnt LRoanl,

™e Divicion 1. earmpoaed ofg

(1ffine af the Tipentop
Tndus:rial Prograrning Section
Intuatrial Policier 8Bection
Survey Sec'icr

Export Industries Section

The Pumotions of thie Divieion are tof

Provide support to teohnical ascintance activities in the
fiel? and to ovganize seminars and technieal meetingsy

Aspo 0t developing counipier in estsblishing and stpengthening
in.titutiona serving inluetry, incluling legrslation and
patent pyrteme relevant governmant depariments, regearch
inatitutions, industrial develspment cenires ani pelevant
non=rovernmental organizationsy

Provide central services for industpial information and
promoticn at MNIDD headgquarters and to assiat devsloping
countries in these fieldsg

Caryy out assessmenta of requirements and facilities for
industrial training and organizes relevant progrwwnesy

Aasist deviloping countries in improviag industrial rmasges
ment skille 4 practices and in Jdeveloping sad uzing
induatrial  azulting servicensy

Arpaiat developing ocurrieg in ertablishing and improving
Fervice nrmmnivati g an: prosrammes for amallegosle
iniurtries, incinding tndustrial estates and industrial
extens Hn pervicesy

P
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= Prepare curren! publications ani locimentavyw tap .
Industrial Development Board and o‘her Uni‘ot Nations boiges

The Division is composei oft

Office of the Director

Induatrial Information ani Promotion Section
Induatrial Institutions Section

Industrial Training Section

Industrial Management Section

Smallezcale Industry Section

The functions of this Division are tof

« Adninister, in close cowoperati~» vith the central adminie
sirative services of the United fla'ionsy matiers pertaining
to persomnel, budget and finance of UNIDO}

= Provide conference services for UNIDD meetinsng

= Provide services for editing, trenslation, re siuetion and
distribution of UNIBD official r.cords, decvm:ntg and publie
cations)

= Provide general services iascluding the mana’ ment of UNIDO
buildings and the comoprdimation of plamming for the permanent
Headquarters buildings in Vienna,

T™he Division is composed ofs

Cffice of the Director, including
Office of Headquartere Plaaning ani Administrative Nanaremernt
Techmical Byuipment Procurement and Contracting Office
Muinistrative Lisison
Legal Lisison
Protoesl and Exteymal Melations (Austrian Governmo

Pinancial Services including
Office of the Chjief
Pudget Section
Piaance Section
Technical Pregrammes Pinsscial Ranasement Section

Poreonns]l Services imnluding
Offios of the Chief
Professional Recruitment snd Placement Section
$1aff Services Section
Bocial Services Section
Joint IARA/UNIDO Health Service
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Conference Services including
Office of the Chief
Editorial and Documents Control Section
Language Section
Interpretation Section
Documents Section

Genzrnl Services including
Office of the Chief
Purchase and Transport Section
Commurications and Records Section
Buildings Management 3ection
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