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The purpose of  this note is   to  provide the Industrial Development   FOM\! 

with current  information as to the organization and   function? of the 

secretariat of UNIDO.    Organizal,ion charts of the  secretaria!; are presented 

in the Annex to this document. 

The secretariat of UNIDO compri íes the Office of the Executive Director 

and five Divisions-  Details on their functions and set-up are lilted below« 

Offjoe of the Executive Director 

The Executive Director is responsible for the provision of policy guidance 

and for the over-all planning and direction of UNIDO activities.   He undertakes 

and co-ordinates the following activities in collaboration with the various 

Divisions and Units of the Organization! 

Relations with Governments of Member States and with 
intergovernmental, non-governmental and industrial 
organizations| 

Provision of the secretariat and services for the 
Industrial Development Board and its subsidiary orgnnsj 

Co-ordination of activities of United Nations organi- 
zations in the field of industrial development} 

Maintenance of close liaison» contact and co-operation 
in fields of common interest with regional economic 
commissions and the specialized agencia} 

Preparation of documentation for the General Assembly» 
the Industrial Development Board, the Commit te« for Pro~ 
gramtue and Co-ordination and other United dations bodies; 

Liaison with United Nations Headquarters, UNDP, TARS and 
other institutions in North America through the New York 
Liaison Office of UNIDOj 

Dissemination of information on the work and activities 
of UNIDO. 
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The Office of the Executive Director is composed of: 

The Executive Director 

Senior Adviser io the Executive Director 

Co-ordination end External  Relations Section 

Secretariat of the Industrial Development Board 

Information Service 

New York Liaison Office 

Technical Co-operation Divioion 

The functions of this Division are tot 

- Programme and implement field activities and their over—all 
eo-ordinttionf 

- Co-ordinate the activities of UNIDO at a participating 
agency in the United Mations Development Prngrmm* anil 
maintain relations with the offices of the resident 
repreaentp.tivesj 

- Organize teams of experto and staff fro« different branche« 
of industry for field missions as requested %y Governments 
of Member Statesj 

- Report on operational and field activities. 

The Division is composed oft 

Office of the Director which includes 
Evaluation Unit 
Reports Unit 
Field Adviser» Support unit 
ïstpert Recruitment Planning Unit 

Section for Programme Co-ordination 

Section for Africa 

Section for Latin America 

Section for Asia 

Section for furope and Middle last 

Section for Interregional Projects and Fellowships 
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Industrial Technology Division 

The functions of this Division are to: 

- Provide support for technical assistance activities  in 
developing countries  for strengthening existing and 
establishing new industries. 

- Review the development of industrial branches and the 
applicability of new technologies to the needs of developing 
countries} 

- Provide support for technical assistance activities in 
developing countries for the introduction of appropriate 
technologies! 

- Organise workshops» seminars and expert group Meetings to 
review and disseminate experience and information on the 
development of industrial branches and new technologie^ 

- Prepare publications on industrial branches» technology and 
processes; 

- Prepare documentation for the Industrial Development Board 
and other United Mations bodies» 

The Division in ©omposed oft 

Office ©f the Director 

Industrial Sectors Peveloptaenx Section 

latailnrgical Industries Section 

Sigineering Industries Section 

Fertilisers, Pesticides and Petrochemicals Industries Section 

Basic Chereicals, Pharmaceuticals, and Building Matériels 
Industrie* Section 

Pood and Light Industries Section 

camina* f^l^tf mê Pr°fff"f4i W\nkm 
The functions of this Division are tot 

•   Próvida support to technical assistance activities in the 
field related to industrial policies and prograsiiilngf 

- Deal irtth witters related to planning and programming of 
industries, project preparation and project implementation, 
industrial prograawing data, industrial location and regional 
development j 
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- Ti^-i.  with rr,n-t4orn rela+r-d  to  industrial  policy measurest 

r.-ir+ioulnr.y   in  ftr-lin of financing an^ì   ficcai   incentives} 

- î>^oi  va*'   "Tt*t-rr rela-ed  to   th->  identification of viable 
export  ori»nt'  !  inlu.-tri"f¡ ani evaluation of the  export 
: •>+*-n' i-i 1   of » xintir^* industries^ 

- Pr> narf  inh;r*rial   ievclopment  Lurveyr and collaborates 
wi'h   't-'iftloninff ooun'rieo in  preparing national  industrial 
r trv'-y.Tf  an I relevant   ¡segmentation  for the Industrial 
Deveiop'n-nt   Boar!» 

T* *» Divini on i;. c-mpo^mi oft 

Of fine of the director 

Inrius ' rial Program In* fleet i on 

Industrial Policies flection 

Survey Ssc'ior. 

Ixport Industri** Section 

Industrial fv^tmrn aa4 t—tltuti«- Mifislm 

fhe f»mo*ion:* of* this Di1', pion nr«î  tot 

• Provide »upport  to i.« phnical ftsrir-t^nc*- activities in th« 
fiel * »ni  to 0"jmni?:e serin^rf and  technical f->>e\ingé% 

- Air- -t   i»>V"Lopi:.^ '•*•-)• in'ri*r   in eg + .^rli ìMTVT tnd  str^n^^ening 
in,.! l'ut ionr n^rvin^ in ¡'¡rtry,   ¡noli'lni»  l*gt ïl^tion an--; 
p«*>-ii-   i-yftíTit-    relevant ¿»ov> nirKmt   je:>-*rtmeììti»f  research 
í Apt i»!¡* ionaf  inl'ii'trifil  de-'elopment cers'r*-* <m\  relavan*. 
nmt-»,»'»vt'rnfn«nt-»i  orgnnizatiorutf 

«*    rrovil*» ftntiftl nervi re»«  for industria!   information ami 
oromotifn ut :T.'UJO headquarters and to »seist d*v«:! opime 
countries  in   tf.«>3*  fields| 

• Carry cit  a-'a en smentì? of req urgents ani  facilities fW 
indi-piri:*!   training and organize* relevant prtvrttfmesf 

»    Assist  ,i.-»v. : . -.ine' countries  in is!provin#r industrial «UMft» 
n*-n*  nkilU-     .t  ¡-radices an»  in   kvelopinar and urinf 
in l'ii:tri.-'.       -.r.siting servire»«! 

- ."»ì*.'i.*'    i»-'.-   ^'in- .'í ir-rt»f   :»i  *-•;-tab]inhinr -vid   ifiprovini? 
«••T'ii't     r*'.ni   .1 * ,    ..!  '*n     m-Ti^í'/  f">r *»all«»s*ais 
m i ,. *r ;>'P,  in.*   ¿ i i r*#r ini,;-*riil  esta*er ani in lustrisi 
e * t. ene . on  seyv i e<*^ 
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-     Prepare current   publications ari i   lor men* - • i -n   i'.ir   *'* 
Industrial Development.  Board and o'her Uní u> ¡ Nn* lon^ 

ITie  Division  is compon.- i  oft 

Office of the Director 

Industrial  Information ani Promotion Section 

Industrial Institutions Section 

Industrial Training Section 

Indu« tri a* Management Section 

Sfcnli-seal« Industry S«etion 

f-1 ii 

Mrtmm of AJrniniittraUon. Conforone« «ad Poner»l fervi <*«*» 

firs fanetioM of this Mvioioii «re tot 

• Ad»iniaterf in clone co-opera tí-«« vi* h the cotral ¡»duini- 
strative services of the United Nu ionst »attera pertaining 
to personnel, budget «id finance of tflfISO| 

• Provide conference services for UMBO »ee*in**sf 

• Provide servie«« for editing, tmnalaUon, *•<•••     >i*etion and 
distribution of tffJIÎBO official r., wU, doew i»s and rubli* 

• Pptviêo tmmmX «JO*«*«*» i .ie luting tne »miw*M«t of onto 
buiidi««* ajMI tà* ©*-*ra4»«ti«n sf »UMHIíII^ few th« p«t»ojt«nt 

«uildin^fo in tirana« 

fio M vi »i on is eomposed oft 

Of fi e« of the Director, includine 
Of fi e« of Hoftéquarter« Planning ani idsùnistrative «Vm:»,;'*""»' t, 
feeiatieai Iquipotont Procurement and Contracting Of fi e 
Mniaistrative Unison 
ItOgai Liaison 
Protocol ani ta tornai ftalati«» /Austrian aovo*««*»» 

1*1 ftaniti al   tf il stili ftim   iwtm'ì ììAìWL* w sssjssswss*.##sjpaj|     ssiwpsj   w mTmVœ     «Jjte^r* WFm-9-mq^ 

Offica pf th« «l«f 
ftstft« feetion 
Pinanee tait io» 

Financial Kanaf^wot fVootio* 

Of fio« of ino Chief 
Profoosional necruit«en t and rlaowMnt Section 
Staff Serrice« Section 
Social Servicea footion 
•leint lAM/UnBO Health Servia« 
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Conference Services including 
Office of the Chief 
Editorial and Documents Control Section 
Language Section 
Interpretation Section 
Documents Section 

Ornerai Services including 
Office of the Chief 
Purchase and Transport Section 
Conmt¡r. i catione and Recorác Section 
Building« Ranagwnait Section 
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