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I.      POLICY 

Te carry eut iti Mandate, especially in the field of technioal 

oo-eptration, U1TDO ensigns to the developing countries project personnel 

olvidad Into three broad catégories. 

At the project levai, experta assist Governaenta to achieve the 

objectives of industrial development project a they nre carrying out in 

oo-opsratlon with U1TD0.    At the country,  regional and interrégional 

levala, UlTDC aakes available to recipient  countries advisers who assist 

taea in planning and lasleaentlnf prográmate« and projects.    These adviser, 

fora the prinoipal aeabera of the UHJ» extension network in the field. 

Finally, UHIDO gives an opportunity to young university graduates And 

teoanloiann to acquire axperienee in dealing with industrial development 

prosleaa ay assigning the« aj assistants to project personnel of »ore 

senior «tatua.    These are the associate asporta and junior professional 

officerà» 

QUDO also provider international «»pe rational assistane« experta 

((VAI) to developing countries who fill executive or »daini at rat i ve 

post» im a <hvenaamt»s aaohinery en a temporary basi a. 

n. «?M çr T» rawm mm i i&mm wan 
M Wo• *f P^fr0* Pfrac1tl 

The tei« "project personnelH oovera the individuala U1TD0 engages 

to «ask outside ita headquarters and wttoac oonditiona of eaployaent are 

«svaiaad by the 2P0 series of the United Nations Staff Rule« and 

at, with the exception of the UHIDO inteiregional advisers 

apeolal teohnioal advisers, who belong te project pe recama 1 bat 

station»! at UBTDO headquarters. 

•••/••• 



•*BT^mmmmF> 

Ther*   ir«? «light categories of expert«,  cf which the  regular experts, 

project nawngTa,  admmiatrative cufio«/.-,  aujuciate export« and regional 

adviser;! ar •  project per; i-nnel  who vork direc+ly fo,  and ar» supervised 

by UFIIx"..    ?h<- inrlustnal  field develcpor-nt adviaere, the   Junior 

professici-'!.:  offi-.v.re and Vr.it«.i *Vti.r.¡   volunteers art. appointed «ad 

adninietereri \y ','TíDP but  receive  ineti-uotione fro« UlfTtK;. 

T « OPAS experts ire appoint«i by "NIDO, but  ndsdni stared and paid 

by recipient lovcrnnenta.     In addition to the governaent  salary, they 

receive suppleiaentarr remuneration frçm UFIDO,    Therefor«( they do not 

belong to project  personnel as defined aoove.    They are, however, daalt 

with her*  oec-uae        the proceduren for their recruitment  «XI siadlar 

to those <*f refular expert a. 

For the sake of complet eneae it should be mentioned that UaTSO 

(Purohaaing and Contracting Services) also subcontracts out servio«« 

to consulting organizations.    Individuals employed under these coalitions 

are, however, not cmaidered UNIDO project personnel. 

Functions of the Project P    -oniel Reoruitaent Section 

The Project Personnel Recruitnent Section (PPRS) of the Industrial 

Operati«.« Division (I0DÌ is rea. onaible for piarmi «, oo-ordinating 

and conducting the recruitment of «11 project personnel including 

industrial developaent field advisers, junior profeaaional off loan, but 

not United I. -.ions volunteer«.    PPRS also recruit a OPAS experta on behalf 

cf requesting Oovemnents.    For this purpose PPRS establishes reornltatnt 

plant, oonduots recruitaent drives, maintain» a roster and submit« to the 

requesting Govenuaants, through the V*DP reaident representative, the 

naaes of oandidatea who are found qualified after «valuation.   Finally 

PPUB appointa all projet personnel exoept indas trial field advleer«, 

junior profeaaional officer« and United nations volunteer«. 

•A 

g^ik^ laÊBÊâm 
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Categories et Project personnel 

An oxp.rt la a person appointed by UNIDO tr undertake technical 

asciatane« assl¿r»»ente et the request «f Oevernmentn of developing 

oauntries.   The fund, for the financing of these expert« cow from several 

seurcs, which are listed with their code nuabere in chapter K cf the 

VMeWV CP4<? f^f CQ*PUt.r Application«.    An expert ie required to advise, 

•Miai and participate in performing certain duties or to undertake certain 

operation« in developing countries in an effort to iaprove their induetrial 

pot.ntial.    He auut have the 3pecific skill and extensive experience, and, 

If deeaed ...ential, the aoadeaio qualifications to undertake the a««i£rjBent. 

In addition, and oft«* «est important, he «¿at have the perenal dualities 

to deal .aaily and affectively with government officiale and other rationale, 

• point that ie noimlly aaae«s«d by a professional interviewer and by persona 
directly aoquainted with th« candidate. 

Th. ©fficar-in-ofcarg, of large-project operation* in the field is 

•t*t»lly rafarred to «a the «Project Manager".   Th. actual title my differ: 

ChUf T.ohnloal Advisor, Project r.j»ag«r, Tea« Leader -to.    Since th. 

P*eJ»ct aanafer is iha ke/ person :.; tnb pro>ct, he rust be of a »uitable 

calls*, both in t.ra» of hi«h profeaaional quAlificationa and acceptable 

leadership <nuliti*«.    To an appr.oiabl. extent, th. success or failure 

of «ha project dspanda on the type of person selected to head it.   UHU» 

officials responsible for «valuatin«, int.rviwing and .«lectin« project 

•sm^sre would, aaong other thing«, be guided by th« followinf point«! 

«ton oonsiderinf candidates for proj.ot s»MU*er poste » 

(•)   Ih« relevono« of sondéale background, professional axperi.no. 

•M lancuaf« profiol.n«y te the requireawmt. of th« job; 

(•)   Osasral taohalcal knowledfa; 

>••/••• 



(e)    Leadership anal itIBB: 

Organisation and administrative  skill« 

Ability to deal  eat Ay, effectively ai.l tactfully with 

individuals of various backgrounds and cultures 

Ability t" express  ideo« clearly and concisely 

International mindednesa,  ability to adapt to and 

appreciate ^.,ci-"\l   customs and ways of lèfe  in developing 

countries 

(d) Knowledge of the .conooic and. social problems of developing 
cfuntriec; 

(e) International experience gained through service with private 

firme, government bilateral technical assistance, United Ration« family 

or other international organizations; 

(f) Availability in terms of the project's duration. 

Since the project manager playn a decisive role in formulating th« 

project's objectives and the inputs of Ulm» he should be appointed M 

early as possible and in any caa« before the reoruitment of the project 

experts.    He has to aesiBt government officials reeponeible for the 

project in preparing the final version of the project draft for approval. 

Tha proj ct manager's duties and responsibilities »ay vary in the same 

way as his title, particularly with regard to the substantive planning 

and direction of the project.    However, as the senior representative of 

UTO» on the project, he is always responsible for: 

(a) The supervision of the international staff of the project; 

(b) All material, equipment and vehicle»?, and the looal disbmrneast* 
of any funds UHIDO furnishee to the project; 

(o)   The oontrol and use of land, buildings, equipment, materials 

supplies and other property belonging to UHIDOi 

(d) Suoh procurement and other activities «a UTO» delegate« to hlmt 

(e) The preparation or assistance in the formmlatiou of too terms of 

referano« for all the posts under the project. 

•••/••• 
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TZZT     m "• "u'— - — * •- «'•••. th.. «» «VOTI*- r^ir,«,•,, r„r wo,„t„ .lK„^ 

Dev«lopoont Pro«-!«*  ÎUimpï    nr.„4  „+ «a.i„nu 

raunbtr of r^port^, which arP r<r-,, ^ d -t •*„  . 
t-^K^«! secretariat, includin* 
ttchnioal reporte and terminal  r^nort«   ,„. *i 
Dot-n*«.!        _ ^-PortB, anrt scaetimes also investment 
Potentia! reports,    m   ^.ticn.   th, prcject ha3 

Pro^.. wrt. ,8 „^ 1B cm^ wuh ui^u ^P- 

Utho«* toe volu»e „f „tainUtrativ« mpp„,.t ,,„,„„ ,.„ „. .     . 

ilwctlon „, Bup<!Pvl.lo,: „ (lK_   rttK11(t aof ivitiM> 

di«oU^o UHBP „^ „ Urwl, coapriced rf hTOd ^ 

l^T"     ^ C3trtlÍ8^ "* Mi"t"^ l«» »«- - ^r 

Wn-l<»l or Inter»«!•.! r.mitM, ». ln 0„ier. 

in «tal. p,.^. loc--1 in the papltul of a eoujit 

rC" i:!""0'3 Ca" " Provl^ " l0's' *•"* * - orno. rt 

«». «n^rr.r p " i"*'•u»'1 -—»ti» erne f,r »n» eattM lift of the projeot. 

•••/••• 



«11 v.ry be,«• Proj..rt,, th:Jr wll, „.„^.^ ^ ^^ 

be expected to do the- following: 

(e)    Assume responsibility      t>r tho mv-«««^.-,    * ^      "i   TO preparation of organisât i on/il 
precede « -,1Sf ^„^ wrBomei rn .^^ J»-; 

•J^r•10 3,ate*rnt"ef •—f" * ~>«. ^««*. 
(e)   Contro! «l ,^1.• nll „^^ aliati• 

i» the plsr. of operations: «"«»MOB. 

«.t»    ZT0 *"" •alrti"" Pr0P<,rt, "Wrt' "* 1««- for equipment rjjd supplii? 

(e) Prepare periodic i„Ventory ^ 3tatittioal 

personnel recorde; »"ixain 

(f) Assist the  project ^r in preperln€ ^ ^^ 
financial aapect8 of ^riodic reportß ^ ^ ^ ^ ^ ^th. 

(«)    Set UP a systea 0f ndadnistratiy corrsspondence in Entìiah   French 
or Spani8h( where applicable, and supers the »*i„4 . 
records} •I»rviB« th« maintsnanoa of fil., .,* 

00   AaeiBt the international ÜXpert8 ^ adaüüstrativ. «atta« 

(i)    Supervise local administrative oounfrpart p.r.oim.1. 

*«t of the aaaooiate experte are univa«*,- graduates «-th  
no profanai experience at .11.   They are JLTT     f °' 

•uperviaien a* «adone of tnUDO expert.     Z^T ^ ** nuJU «perte.   Aaaooiat« exMrta a*. iW,J1M« •_. 

rrr rr;:: r: rth- -*• ~ ¿sr 
•Btablishsd posts at OTILO headquarter«. 

i 



Tk.r »« appoints i„ »„. ,,„ ^ "-1'  -"-V**"- 

«.<* ...ocia»,   „«„  l0 „0TOUy ,<t 

¡TT17        "* undarti"*ir-,o prwld< »"<«"• ««Pe«- «a ier~meiu., „iti, tlif3 jnxted jfeti        t     th 

countries hav. shown interest  ir  th,      , ' mxerebt  in the ócheme and will p0e;;ibiv ,i<m 
agr«e»*ntB in the future. ^ 

United Mattona •iim* eers 

». /!,    ^r^r "7°' ^ United ,feUon' •"»"* «—MX adop«.d ~*M- 26,, (XXV) „tabu.hlní th, progpMBe ^      > •< 

V.I-W. «t«. th6 fraMwôrt of tho ,Jnited Batic • 

*••/•!. 



- 3 - 

Regional advisers 

Repi nal advisors aiv UWIDO    reject personnel t Cached to regional 

cemmiseions cr their Kubregional offices.    The regimai adviser» assist 

in improving th:- effectiveness of co-op«rati«n betvt-n UNIDO ant', the 

United Natirna regional commissions and in improving the quality of 

aesiBtance provided to the developing e-ur.tri«. of the respective 

«•ographic.il art..«, with particular emphasis on regional activities and 

regional er subregional *cer.oBio integration.    In cleae co-operation with 

the industrial development field advisers in various developing countri... 

they provide an effective mean E of ensuring th/.t  the technical assistano« 

programes wlll correspond as closely as possible to the real needs of 
the regions. 

According tc the requirements of the region, UWIDO recruits i-egional 

advisers in various fields of activity,  e.g. metallurgy,  industrial 

training, agricultural machinery «d implements, chemical industri.« and 

industrial programming and planning.    Regional advisors' posts are financed 

fro« the UNIDO regular programme of technical assistance.    Fund, ars 

allotted each year to provide for about   16 p0Bt3,  which are distribute 

among the four United Nations regional economic croissions (EC*, ECU, 

ECWA and ESCAP).    Th, procedure for recruiting regional adviser, i. 
similar to that for regular experts. 

Interregional advisers 

Interregional advisers are specialized in selected field, and opsrate 

from UNIDO headquarters in Vienna.    They are assigned to the offio. of the 

Director of the Industrial Operation. Division, and they al.c render at 

short notice high-level expert advic. to Governments of developing 

oountrie. requesting their servios..    Thoir posts are finane* fro« the 

UNDO regular programs* of teohnical assistano«. 

• ••/••• 
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«1»i~d, pr.Wlw „,bs,talrtlv, ,„.clfic„Hom.        * *" 
• iCT*ionp  for contrat*  *t-i<-M« • 

p.« -*.*, u ,* „.M ta thl ,,_„ ^ cl f    h'- 
•ludi«, orryi^ •« ,Jrgmt ,r,, "-" -«•"•»•« 

z:rr - *,h-r *** -^ = r :: ;rr1>" 
Indtftn^ frvfeiOP—wt rield Advlr, ^o 

Although UKIDC uearches ffr eandiA.*«.« 
•uitabilitv „d fltl „ '»»«'»•tM,  messes their ^^ 

WUty and fi»«Hy rr.commends tfaoa to UÎJDP fnr ^    • ,   , 
timid advioer noeta   irmp K    , industria de^lop.*r.t 
^inl.tlr. L h-^-terB appoints these adders ^ 
^«inl.t.r. the. i„ the field.    TJNID0 ^ 

.«£! JVT!"0;ae r^ired'the 8ervioeB °f *»"«* -*..« « Mttara of technical co-oparation to wh *v   *   u , 

«» ïO xiu. resident representatives} 

(*)   To ».sur. UNIDO an adequate ohannel cf cc-*^    - 
».- ••«• wnei Pr co"«ini cat ione with *r Stat« o« Otters ^^ 

M «all *. <*4«i.        4      , uwDP-BponBortd activities. 
mm mil mm with regional economic commi»«ion. and «<•»,   *u 

- «to*.* oratio«. ^ ^ "*- 

££ZL * ld adVÌMP' *" ** — -P-iMUt, ^striai 
«•«tUpMirt policy under the „^„n .daini.trativ« .„*>, L WU-tr1*1 

CUidABc« D# *»,. m« -a»in*«rative authority and •**«. - «h. omr r..ld.nt „„„..„,„,„.  In ^^^ thv_ 

» WBP wtt.N .— «^. 4    ,, wfMM of the Government 
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îr. carrying out thur function«, ihr.  fi,, id .-viviers oaintain clow vor kin* 

relation, with  tiu- appropri -t,   offi-ialr, of the rational  economo oonniflaions; 

(0    Maintain   •intact with   and «-vide UNTST experma; 

w)    Pr-rticipo... , a., aynr^priat*,  in the planning rf UNDP project« for 

which UNIDO il: »r  be the -xeeutii« agrncy and co-epvrate with the project 

manager «f such projects in reporting »JA evaluation;  in Batiera of 

programming,   the adviuar keep:-  in  ^loee touch with the 'TNDP resident 

représentative  and ar.y be  .-evented to ruspend action if thf resident 
représentâtiv    doeiu.   it n^ceaoary; 

(d) Previa•, nrr:o wllh propf,aalE ^ aug^8tlcns thftt  „^ leftd u 

improvement.-7 ir. th.  delivery cf UIÜV) aaeiatañe*; 

(e) Htpreaent, upen n rnu r,t, UNIDO at  regional  T«d apteial meetings 

concerned with industry and report on these to UNIDO headquarter«. 

The field advieers receive instructions from and report direct to 

ÜKII», with oopioe rf owrcspondsnee to the UUCP resident representative. 

Since the UNDP offices provide administrative support, the advisers 

concentrate on programming, execution and evaluation of UNIDO project• in 

oloee touch with th» UNDP resident representative Mid the t-ohnioal 
services of the Government. 

Field advisers are ntationed in the offioe of a UNDP resident 

respresentative.    They may Berve aeveral cotmtriea.    In euch oases their 

relationship with each of the resident representatives ooncern«4 ia the 

•ame ae that described above in connexion with their duties. 

Junior professional officers 

Junior professional officers are recruited by PPRS, but appointe« By 

UH* and are aaaigned to UNIDO industrial development field adviser«.   They 

work under tie direct supervision ef the fisld advisers and assist then ia 

their activities.   They are financed under a system «imilar to thftt for 

>«•/••• 
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—«»Ut. «p.*..   », WeBWìt8 

T. .*. ^^ ^ .TI  .?   r PrOfe"l0nal ««io.« 
•Ur a f* denor 00UBtrlo J*•    • th# *it-d Natt«--  <* te „ow 

1M *•* Vr^iUá mxoh office-.. 

ImMM p«. „ ,„. meh    *    * "*• "» «-»«MI, .*„»„„„ « 

«*ti«nl clTll Mrr«t. or «th~ XU"*7* at the »*• P^mble to 

- - ~. * *«, ;: ;:^ ~t T"- ^> - ~* 

0111,0 P*0***«« » contract to th. nei« 

"•* »**. M. .patata.,, „ „ „M 

»•/••• 
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¡te.-ujcru-irtors ataff members enfpgtd in handling project persoci 

Revesting offjor 

Thp  rcr:. r-tir,- officer i3 the  p.Tsm who initiates the  request for 

the recruitc. r.t   rf project  p-.re-nml.    For exporte,  projoct «anager«, 

administrativ,   -fficorß,  ^««ociate exports, Unit.d Nations volunteer» 

and OPAS pxp»?rt.3,  it  is  th^  backatepping offioer of the Industrial  Operation« 

Divieicn.    IV r r-. ¡Time!   fdviuern  it  is th« V id   ^r ohi^f of the emotion in 

this division,     for interregional  advisers it  ii   the director of the division. 

?>r industrial d» v-.lrr.cr m  fiad  tdvioerc and junior professional officers 

it  is thr-  Chiff,  field  report meni Win* auction, Division of Policy 
Co-crdinati-.n. 

[if 

Certifying effieor 

The Financial Implementation Maiugeoent Section (PHB>, Fir noial 

Services,  is th.-   certifying office if a post is finaneod by source for 

which UETDO is  reay-onsiblf- and has been approved financially. 

Recruitnent officer 

The recruitment officer in the Project Personnel Recruitssnt Seotioa 
is the person resoonsiole f^r» 

(a) Examining tho job description and. introducing appropriate changes 

in oonsultacion with the  V.ckstopping officer concerned in order to confora 

to the recognised standards and to facilitate recruitnsnt; 

(b) Searching for candidates by screening the roster and circulating 

the job description to potential reoruitavmt sources; 

(c) Keeping in constant and active contact with reorsitaaat eouro*«; 

(d) Evaluating applicants' records and consulting with the «ubst-wtive 
office on the appUoants* tettale«! euitabilityi 

(e) Conducting or arranging interviews of candidate«; 

(f) Selecting oandidate« for presentation to the recipient 

• 11/» • • 
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(f)    brinati,* the solar, cl-if^u« of th§ „,.   .    ^ 
•»ointedt «xp»rt to bo 

0»)    *e*oUatir« the torn, ail conditio-  «*•        , 
Individual.    «,«„<    *, «^ltianô  of eiapj ojr*mt with 
umvuuaia, or«mniz„tion. «d priviti fi».. 

«¿' -TCth* •1,n" * •—— '- «." 

Jot dejar^t^ 

»• •»<-» d..cription contain, certi«..,. (-» ., 
•»frrtl«. of th. poot ,„ ^rt "**" lnf'•»- —»1«. the 

lob d-cn^^ .„ th. f„ |       ^ -J- »«Po»«.,, or . 

UontiflcMio« ood,. tadurtri., M   * PMJ,C* 
~*.»~<, dut, .t,L 1        "" "* funoU<,B —• *•-»-. *«. 
"»«"»>• rcqulr.d «d taokgrou« infoimti»«. 

» of mum 

«»l of omo. M •*..„ .., • «P»«»,- »Mw. »roj.ot 
*"<,«*»ow, I...  p.« — flam^ 

» •/• • • 

. i 
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installation grant, assignant allowance, dependency allevano«, tmr.1 of 

dependants, education «rant  and repatriation allowance beco«* payable 

i>r an a nigrum 0f one year or *rre.    I„ lieu of +ho aWe allevano., a 

subsistence alenano* iE gi,-.:, fcr 1*J3 than a „nt-ycar nasi««»«*.    The 

salary of exporto ia not taxable,  and any tax levied will be- refund«* b, 
UNIDO. 

!1 
It i 

i'ï 

Special torvio. 'êMw,.mt (expert  on mienion) 

When an expert is appointed undar a .pacial service agr*«««*, UKDC 

provide, hi. travel and daily «ubsi.tonc. allowances,    ffe i. p*idf boweV6r( 

either a lump eoa, or a daily, weekly or aortaly foe for hie a«rvice8.   & 

is responsible for paying any tax«, levied by hi, (Vvern^nt  and OTIDO 

will net refund euch taxe«.    Special  «enrice agreeaente are uaually offerì 
for assignments of six month« or lea«. 

Reittburaablfe ¡yy 

If a fir» or organisation i* not willing to lend one of Ite «taff 

me»ber« to UTO» for -x field a8.itiment a« an expert on the ba.l. of a 

regular appointment or opecial eervioe agraanent, UNIDO can engage the 

poraon by reimbursing th. full  cost« of his «ervice. to the Mi* e^e^r. 

Thi. type of appointaent is negotiate through an exchange of Iettar.. 

The firm or organization is reimbursed by UÏÏDO for the  cost, of the 

service, of ite .taff »eaber.,  but is require to proride U1IXD0 with 

a conpleto breakdown cf all enfument., paid tö tho pGr8en 0tmc9rtmit 

including th. adaini.trativ. cost, inourred that result fro. hi. relea». 

Travel and daily wbei.tenoe at the duty .tation are not incluid, .Ino. 

they are provided by UIIDO.   UNIDO will not refund any taxe. l«*ied on 
the fir«, organisation or individual. 

Iflft-reimbirenbi, i,^ 

A Oovera««nt or organUaUon -ay prorlé« tae .èrvio«. of a» .«pa* 
U ura» without oo.t.    I» thi. ca«, «TOO p^ th, %nml txpmmm ^ § 

daily «ub.ietenoe allowance and sonati«». .„ h^^imm.   UÏTJ» alM 

>••/••• 
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«»•*. * «.W in »riti^ fro. the 0ovCTOnent or 

fidine «• ^rt te the efffc0t  thlt      °
VtTOnent <>' -^i»ation 

without . char-,, for M, ^e ^ *""* U bei<« *«" to UKTDO 

Induatriai develop«*,* field ^ . 
- appointa by ».   IJnlted ffat « «— P^-sioui offictr8 

*«* »^ Volunt_ Co_Umtfr --- - *»*»« * t. 

georvltaont »•.«~ffr 

*** MUDO comuteriirH ««_* 

1 *na «"«lautet? st?rvirw in +h^ *>*   •• J 

«.u. or «„„„ of „„„       ; r   w   thnt •nfo- «' 
•lM.lflM „ th. to.!. of _    *„     Cn ,ht r"""--    "" eiltet., „r, 

•* "»Vt •<"• '•"»miter 1^.^.).^ 

» r.ort^ of . job d.-orlpt.«, ,he Kl 

«• «*»»t.r, »hi«. tllM, trari *""* -^»» «Ion i. f.4 lnt0 

«ta * the. «,rt «it1biTTL?lP,'0n'""Bt rffioer c—1'w' the 

<* »•* iar»r«wiion. «»ov«d on the b*aia 

• •/• • • 
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National recruitment servies 

The Oov rnaents of Austrat', and Japan and moat of th* Governments In 

Europe  h  :<• rat ibliahed an of fie   that assista Uimr in looating highly 

qualififcd nr.tianals cf their oour.triea.    UHIDG provi,.-.a these offices with 

j:>b ie H cripti oris  for all vacancies for which candidates arc needed and 

keeps them informed of the status of reoruitmjnt.    The offioaa in turn 

distribute the job deocriptions to universities,  privato organisations 

and privato poponi«».    They Boreen end propose experts for specific posts. 

3inco most of these recruitment servio«s screen oandidates thoroughly to 

ensure that the individuals considered shall naet high standards of 

professional competence and have the appropriate  pereonr.1 qualities, 

backstoppin* officers should refrain fro« contacting individuals direot 

to ascert.-.in their interest and availability.    Such action should bt 

undertaken only by the recruitment officers. 

Offioe of tlu UNDP resident repreoentatfve 

The office of the UÎJDP resident representative is also a potential 

reoruitment source.    It brings vaoaneieo to the attention of government 

departments, universities, private companies, industrial consultants «ad 

industrial organizations by circulating job de script i one.   This offioe also 

nominates candidates and interviews then upon request by USUO.    On behalf 

of UNIDO, it negotiates the release of government civil servants selected 

for assignments in the technical -xasiBtanoe prograasM, 

souroes 

As a remit of meetings, group training programs*s and advertlseaent 

in the UHI!» Newsletter, «any universities, technical colleges, ooosulting 

'i*«»i institutes and industrial and business organizations are bsooainf 

increasingly aware of UNH» activities and have shown, at tines, speoial 

interest in providing highly qualified experts or consultants to serve in 

the technical assistance program».   UHIDO is making oonstant efforts to 

develop aad expand contaot with auch potential souroes of recruitment in 

oíos» ©o-omeration with the national reoruitnent services. 

•••/••• 
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III. PROCEDURE:; 

Recruitment Action 

toauegtlig «f^..Tr 

A« alre.Tdy «entioned, who the requc-stinr off i • r <    A       , 
cat»«ory of *f -«* ^ «"TUcsxinff officr is depends  on the 

.cc^ ~ LTTI "tr "regi^cM,is>i• •"-"• •— —i*««a py • 4raft job description, to UNIDO.    In proceséis thí« 

= ~-^ ,„ ^^^ p_duroo 6iail:;;;2; 
uiviBion ciii«f 0P head of SPO-HA« <„ +u 

oaxe^ry of project personnel  i3 tint the panel  of 

rrr, ,r:;r,rrtruw m— ^ <—L 
" ,0 th° re,tl0"al «'»»""ion th., 1.1,1*, ,h. rtque.t. 

rr„l ::;:;?" r"""* ^'^ °•' -th* -«•— *- 

Prof.«!^/' Í"dUrtrÍ"1 dCVelOP,ttnt fle" -*•"• - *— 

-x.«. «. Jinîr.îf« ; °"fOT reOTitaent- "=» 

• ••/•»• 
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The requesting officer for tht United Rations volunto«• is  the 

baokatoppind officer in IOD.    He  receives a request from a Ctavernastlt 

accompanied by P  jol description.    Volunteers arc  a «nys assigned to UHI» 

experts and aro th, r, f or    included ir. tht= pr- jeot document or projaot data 

sheaf  budipptB.    The 'fnited Ration» folunt. «r Co- rdinator in Oon*?vtt hoe 

the responsibility of searching for candidat«».     Ho ref. ra the candidatos 

files to the backst oppine; officer for t. nimicai > valuation. 

Rocmest tc initiate  rccruitaant act|pr  (fora PS.4,' 

Every request  to initiate  r> oruitm. nt  should includ.   the poet 

identification nuafctr, which is bf.ee« on the project identificati«» ooda 

for technical assistant,  projeott   (ste arm«« I).    The poet idetttifiaatioa 

nuaber mat be recorded on oil personnel action fern», project allots»«* 

doouaents, travel authorization*,  aisctllojKnuii obligations doouatents, 
job descriptions etc. 

Y  ' 
UÈ 

,ì i 

V 

Ths initial r< ^uest, f ra PS.45* f^r poste approved flnMWtll lj 

shoald be submitted by the backet opping officer direct to PUB vit« three 

oopies of the  job description and  three copies of tht  si#W project data 

•beet for SIS poets,  or on*- sitati prcjtot daouaent for peels financed by 

IWP or a corf of the crble notifying appro»»! by IJs»,    It should indio«*« 

the source of fände, tK  country    *ear of »pproml, the sequential  projaed 

nuabsr (if know»), budget line coayoaent and tàc group of sptoiflo astivi«*, 

•t th© heading "identification nuaber".    If the sequential erojsot 

sr is not known, the three-oharacter indicator m should be uaed. 

Only tat TIM copy of ta« F8.45 fora shoal« be seat direct to PUB, 

together with «he personnel action fern (p.5) for certification.    The left- 

hand side of tie P.    for« Ms* be cospleted by ta* requesting officer (sa* 

•ftnex II}.    fis tac  apto* provided for "reamffcs" est fera PS.45, i*.  sfcould 

be lnditated taat the p.5 fora has been forwarded te PI».   Pera FS.s» ia 

used for bola recruit s^nt act tan and also for advsstte reoraltaaa* aotiam. 

.••/••• 



- 19 - 

taant  action 

The aia governine r ivano,   re. mitant  i8 to pro/ide an expert's 

»•nrices to r. Oov.rnn.nt at tht erliest  poeslbl.; date following th-, 

financial approval  of th.   poet  by UNDP.    The posts under advance r-ruit- 

••nt aw accorded  the  same attention, tin* and  effort, as regularly approve 

posts, «scept that  the  job dsscriptit.no aro not  circulated.    A Ion* d< lay 

tn waiving financi.l approval of the poet  one, th > request for advance 

reof*it*SBt ita. b».   n forwarder to PPRH uay render fruitless the  recruitment 

•ffnrt« already and«.    The oaniidate considered would in most oases nr 

longer be avallati,   nr the  original requirente  of the post «ay havs-  been 

alt.r«* »y th. Oowrment.     It would threfrre b.  useful if the requeetin* 

officer could indicate the estimated tine rr.quired for the approval  rf the 

If a PS.45 has bean submitted to PPîiS fer advance recruitment action, 

tn« procedura for regular racruitnwit .hould be follotwd wh.n the post 

ana bam financially appro**.    If the job description remains unchanged, 

%ni« «èould be specifUd  on the PS.45 undûr "üenarks».    If it has been 

lf throe copies if th. revised job description should be attached. 

tea fro« th. ro.|«r 

0» receipt of the job description with the requsst to initiât« 

rsemltaant astio«,  or advanced recruitment action, PPRS bsgins to search 

for sanildat««.    If the recruitment effioer can find no suitable candidate« 

inaadiatoly, « rost.r aaaroh is made.    By feeding into the computer 

^«•ntian an potential candidatos (see Tnrrnfi Cod«* fai» ftp—.»— 

ÉBnlnttAnaft) *•* roster group obtain« a print-out of those candidates 

lacinia* in tn« roster wh© ooald undertake the aasignnen... 

fa* reatar group obtain« th. fil«« from th« registry and «.Ucts 

th* fll«« of taoae candidate, «ho app«ar to be th« no«t suitable and my 

a» available.   ftto consideration is given to aa wiés a geographical 

>•</.•• 



- 20 - 

distribution ne poesible.    The files are forwarded \te the appropriate 

recruitment officer, who conduct» a preliminary evaluation bef-re sending 

the files to the appropriate baokttopping offioe for evaluation. 

Search for candidate«, fron national recruitment services and other sourds 

If the roster falle to produco çmalified candidates, the jo» description 

is printed, with a deadline for nomination 0f candidates.    The job 

description la circulated to all national recruitment services, UNDP 

resident repräsentatives and other sources of recruitGwnt that might be 

asked to provide UNIDO with the names of candidates having the rehired 
qualifications etc 

Candidates nominated are preaaseeeed by the reoruitaent officer 
before he processes the« for evaluation. 

Interviewing of 

Unless UiriDO is aware of the professional skill of a candidate and 

his ability to deal easily and effectively with government official, and 

other nationals of the country, an interview is arranged.   Technical 

Assistance Recruitment Servio« (TARS) representatives in Qeneva periodically 

visit most of the national reoruitaent services in Europe to interview 

candidates, and in some caaes a proftssional assessor is also present at 

the interview.    Candidates any also be interviewed by the UNDP resident 

representatives and the forth American Reoruitaent Offioe (NABO) in the 

United Nations headquarters, for North American candidates.    In addition, 

field advisers and regional advisers conduct interviews for UNI», and 

•onetimes the candidate 1. brought to UNDO headquarters for an interview. 

If the candidate is interviewed in Vienna, the following points 
should be notedi 

(a)   The objective of the interview i. to assess the candidate's 

professional skill and the extent to which it matches the requirement, 

•peoified in the job description.   H li eft* «»fta to b^ *, iUmuiag 

• ••/••• 
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th. job description.    The;interviewer should  aleo try to „B«B the  character 

of th, candidate and the degree tn which he n,.,y be expected tn adapt to 

hii new statua a. -an oXpt.rt in ti.    fi,-Id«.    The  ^.n idate'n career 

•hould be eianinud ae thoroughly an  possible ; 

(b)    In ft.B0d.int; "porsrnality«,  ti.,   interview, r ,hould reaember 

that while the  i.prcB.i^.B h<   ,-ainr fro* the  interview are important, thev 

or« not th    whole eWy.    P^nal   i,pr( 3,ions should b, checked ,„ far *, 

POBBible by eoMidering the kind, of port, the  endidat, ha. held, th, degr,e 

to which he was called rn to    xrroip.   .-ith^ritv    • „,i *<- r.i.c   .jxnonty,   j*i his success in doir^ 3cj 

(o)   The  interviewer «he-ild be Whin* f-r Ro:.„-  of th    foiling 
elementa of character'  noturitv    ..»-»-r^ -«        i n-.xurity,  M niid.nce,  -lertner,;.,  purposeful**..,  an 
awnren.Be of *ow eth.ro My think rand fed;   an aw^n,r.s that mt all 

•ooi.ti.8 ais the .an.   ,nd may hav    v,r/ different  conventions fr*m his ^. 
and an ability to cxpiûin himself lucidly; 

(d) The candidate»s own views of hie  oaroer are  important and a 

di.ouB.ion of hia plans aay reveal significant  vttitudfc8; 

(e) «hile cv.ry off ort should be mad, t« establish a cordial and 

frank at.08ph.re, the intervia should resaber that th; candidat..!, 
usually (but not alw.y.) 8etkine n job;  the intcrview,r ^ almyB ^ 
tho complete fmntaos. that he- would look for if he were engaged i„ 0 

vooational guidance confutation.    Nevertheless, uni- ss the candidate is 

derrate, he want, a job that will suit him and that he feels he can dr 

Seti*, after a .erious discussion with tho interviewer, he will decide 
that th. po«t in question ia not for him. 

AlBB.waet  af «^fr»., by banketnppjn, aHCtianr. 

linee the rtcruitn»nt of fier preas.ee.es candidates before he .ends 

•heir file, to the back-topping officer, the fiie of P. candidate who i. 

•onüdewd for .ithcr an advance or .etnbli.hed po.t should be reque.tad 
throigb the raeruitment officer. 

•••/••• 
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The recruitment officer ..xaninta tht. file to ascertain that, aaonf 

-tht-r thin**, th,   candidati- i,,s the n.c, ^ary louage skill,,  is B9t 

.-ilrcidv cornait tod t- t-ik,   -r.oth, r assignment  Kith UHI» or any *th«r 

Unitt; 1 Nation, or«--.• or *p.?cif»iiS„d agencies and would be «vallati« in 

tiac to undertake th,  r.aeitfnocr.t.    If h,   hiV provlcualy „aderto^ ^ 

assignment  in the United Nation, facily ,,f orgeat ions, hie part 
p-~rfcrmftnoe ie checked. 

The tcp part  of fcrtr. PS.^3, "Substantiv*  Asseasment of Candidate«, 

is  coupl.ted by PPHS   j,â  a„nt t* the  backBtnppinf E,ctlon for ov?tlu%tinn. 

It  is iuportant that  part  I,  r>-.rt II,  if applicable, and port IV usin« 
the llfIP° Codca f "r ^owit..r Application»  uhould be completed. 

Part I of the foro refers to the substantive asoessmont of a candidate 

for a specific peat.    The  candidate•• personal history fen and other data 

should be  compared with the job description.    The candidate My b. 

"p«ooButendod", "recoaœnded with reservation«"  rr «not reeoMended».     in 

reaching a decision en this crucial question,  the «valuator should takn 

into consideration th.. pitfalls and delay» involved in a search fop an 

"ideal" ^r «outstanding«  fidate.    If ,. candidate »a professional back- 

ground meets most of the requirente, hte ehould bo reoownended. 

The assessment «nould be spuoific.    It ahould not repeat information 

given in the personal history for«.    How closely the technical qualificati«* 

and recent professional experience of the candidate relate to the post 

under consideration should bo stated.    Reservations ahould bs cita*. 

Specific strong points nr shortcomings in education and exparienoe should 
be brought forward and a oonolusion drawn. 

If the candidate is not recosaended for the post it is particularly 

important that on expiration be give*.    A supplaasntary shtet say bs 

naosssary if the space probidad on this part of the fem i, imffUlasrt. 

#••/••• 
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With regard to part  II, qualifia .JXpcrtfJ will bt   .^ Qorr 

effectively ir ,, candid^  in matched to a nurbcr ,T related vaerei- 

that he cu fill rather than t, a singla vacancy. 

Wth regrrd to part   III,  if   the badestoppinç 3rcti~n haa  not 

received the report   of the  intervia and a technical ,u,sticnnaire before 

a candidate iR assesti,  it :nay „,**« PPS3 t~   clarify certain technical 

peint, or to Jbtain additici infection during th,  interview.    However 

a provi.ional .issoesnent  should bo uade  pending th, receipt -f this 
information. 

Part IV rf the f.ra i, t« bo  complota only ,n th..  first  aisément 

of » candidate.    It  ells for a general  evaluation ,f th, candidate s~ 

that his qualification* can b,   codified.     After a serious review of th, 
file, the backstop^ officx.r 9h„uld rocooffit>nd „heth r thi   ,^d^^,g 

mm should be add.d to the  roster.    If the recommendation i0  positive 

the baclcstoppin« officer should follow the UNE*) Codes for t>n,p„+., 

WW.«»» and should suggeat the appropriate  industrial ,r-  -and 

function classification«.    A specialization should also be jested,   if 

appropriât«, to make the  classificati* «oro acaningful.    The  level of 

responsibility that  the candidate «ay be  expected to assume with success 

should be indicated,  i.e.  project manager, team leader ,r industrial 
develop»«* field adviser. 

If a candidate nominated by a national recruitment  service  or by a 

UW» W.ident representative receives a native «valuation, the counts 

^Ottld b. written in the   United NaUonn working Jangua* adaptable ter the 
ftoalnatinf source. 

Availibility of M^MAm*— 

mi ascertains whether candidate, who are found suitable are interested 

i»tfc. Job «d are available.    Depending on the nationality of the person, 

PWB oontaot. the candidate either through the national recruifent service, 

or the office of the US» resi.  ,t représentatif  in countries where no 
national reoruitaevt »ervices exist. 

•••/•<• 
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The recruitment officer „xanine. the fil« to ascertain that, among 

other thing«, th.   candidate, has the. neocRs ry language skills, it not 

alreidy committed to tax.--  another assirent  vdth UUTO -r any other 

United Rations organa cr specialized agencies and would be available U 

time  to undertake the r.sr ignraont.    Tf he has previously undertaken an 

assignment  in the Unit, d Nations family ,,f organisations,   hie past 
performance ic  checked. 

The top part  of form PS.^3, "Substantiv, Assument   of Candidate-, 

is completed by PPRS and «,,„t to the backatopping potior.   f ,P evaluation. 

It ie important  that  part I,  F-.rt II, if applicable,  and  part IV uain, 
the LTTCPO Codes for Cooputcr Applioationa should be mmpietod. 

Part I of the form refers t3 the subatantiv   aasessuont of a oandldata 

for a specific post.    The candidate's personal history feria and other data 

should be compared with the  job description.    The candidate may b. 

»recommended", '»reconmendrd with reservat i one" er "not r^coomeadei-.    In 

reaching a decision or this crucial queation, th, evaluator should taka 

into consideration the pitfalls and delays involved in a acarch for an 

"ideal" or "outstanding« candidate.    If a candidate's profeasional back- 

ground meets most  of the requirement., he should be- reooaaaended. 

The assessment snould be specific.    It  «hould not repeat information 

given in the personal history for«.   Hew closely the technical qualifies* i ont 

and recent professional experience of the candidat, relate  to ths pott 

under consideration should be stated.   Reservation should ba eitad. 

Specific strong points or shortening« in education and experience ,h«04 
be brought forward and a conclusion drawn. 

If the candidate is not recommended for tha post it la partiflttlarly 

important that « explanation be giren.   A «ttppleaentary »heet nay be 

naoaaanry if the space provided en this part of the fern is  iaaufHo:ant. 

•••/••• 
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With regard to part  TI, qualifia ,xp< *B wiu  St  us ;d .^ 

effectively if r. candidate   i3 matched to «, number ,f related vacancia 

that he e-* fill rather than t.-, .,  gingia vacancy. 

With regard to part  TIr,  if  th.   ha,k,trpPinG r, oticn ha3 not 

received the report of the  intorvi..* and , technical ..actionnaire, bofora 

•» candidate i« »..oMtd,  it  nay ,,qUf.,t PP1S ta   clarify certain techric-1 

points or to „Main edition,,!  inflation during th. interview.    How,v,r, 

a provi.ion.il n.ao.aoent  eh-ul-i  b,; made pending th,   r,:c,ipt of this 
information. 

Pr.rt  TV of the f^rm i, t« be  complot,! ,Uy  -,„ th.   first  as.esan.ent 

of a candidate-.    It  call« for a general evaluation ^f the  candidate BO 

that hit qualifient ion« can b.   codified.    After a arrioua r.viow of th, 

file, the backstoppin« offic,r should rocoMetirt whrth.-r th.   candidat, .'a 

r»*e  .hould be. added to th-   roster.     If the recordation i,  positive, 

th« baok.toppin« officer .hould fellow th,  TJIPQ  Codes fvr Onmpgt^ 

^mca^cni, and ahuuld august the  appropriate  industrial  ar-a and 

faction elae.ification«.    A «penalization should alo« b,  su^s^d,  if 

appropriate, to »*e the classification uoro meaningful.    The'level  'f 

rt.pon.ibility that the candidato  may be ^otei to asaunc- with  eur.ess 

should be indicated,  i.e.   project uuna^r,  tea» Lader ,r industria 
«Wrelopaant field advi.er. 

If n candidate nominated by a national recruitment servie,   or by a 

OTK» jMldMrt «prea«ìtativc   recete, a native  «valuation,  the  comment, 

*ould b. written in the  Unttod *ticM war*«* Wo** acatable ta the 
ftoBimtinf source* 

Availibilitv of ^•T»^P- 

rm ».certain, whether candidate, who are f ou*d suitable are intere.ted 

4« th. job and ire available.    Depending on the nationality of the por.on, 

rm contact, the candidate either through the national reoruita*nt servio., 

or th. office of th. UK* ra.id.nt reprewntative  in eountrie. where no 
national r.orult»ent Mrric exirt. 

••./... 
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3ub¿..isaicn  of 

One*   it  ls <nown  th-t   th,. c.;r.1Hit. :• ar   irturoated nad availably 

PPRS  submta th ir n,^,  dirrct t- the  CID? relent  ropr^ontatW*  of th, 

country   ,oncenud, whe  JUbuitS •>... t,   th    ..pPrgrinte fovernoent 
Authorities f.'T approvai . 

1 

With oar). .«talBai.,n,   PPRS roosts   th,. UÎÎPP re id a* repreaantat iv. 

to Infor» th.   a:»t.rr.iont   ^ncrnod th.vt  UÎIIIO cannot aB3uBe the availability 

ef th.    -ondid-Uc if the   a-wrnwent»« declaim ir nrt received within me 

fflcnth  f r ,B th.  i-.tc  -f  r :c,ipt of the  auboiaeion. 

Thtì  Parity vni sufficiency -f the  infonation furnished to a 

Overrent .but      condia,to'8 profo.aioml lualificutione i. of parcourt 

importance in ir.fluor.oln« th.   Oov«rnnent •*• judftaent   .bout th« «litability 

of the   <«ndid.it,.    It  ahculd l* r, me.bert.-i that the UNII» reoof^aMation 

1» baaed on th,   valuation rf racrt, detailed inforewtion (includinf the 

interview rorart) th• thr.t provided to the .Jove-maer.t.    Therefore, it le 

the reoponeibility of the   rearuife-nt officer t„ onaur* that ta* irfoimtion 
on the  candidc-te uuhtiittcd ehnll be coiaplet*. 

Accept-ir ct    if cand  -intt-.m  by Governanti» 

After revi.winK th.,   candidate propoli, th,  Tovamaent oonoemad 

inforna  UHIDT through  th     U^p nBiitnt  K^uninUi^ whether the 

candidate is ,ccptaalo.     Vherc a panel  of candidate, haa bwn »ub.it tad, 

the Oov.mnant may .fi0<rt  »ore th« **,   Indicating the priority of it. 

pref erano*.   The Government tt,y request additional oandidatee or reject 

the candidate rubuitted.     In 3ueh case. UHU* should be infowed of «he 

rea.cn,   aince the job deaeriate« «a, need to b» rtria^d.    Th, «ore 

•oowate the infornalo« r.b<*»t th, type  of cnUtoU needed the better 

i. th. obance for PPRS r«! the baok.top.in« offioer to room* ifc« ,«-* 
oandldaV. ^ 

• • •/• • • 



Offer of .-.flpoiatamt 

After the cnndidctc  h.-n b^-r apnrjvod  by tho Q^vernocnt,   the 

recruitment officer couplet«, a th    top pert   of  ,>.rra TZJ.2 indicr.ting th.. 

candidate's r.aur   mi the   post f. r ¿hich }.-• han  b, . r. submittal  -.jv»  3 r/.r 

th    oabl..   -r litter it to the bnclcatcpDing r.fi'icr tcgrtiier with   ••. c:py 

fro« the UKLF reali, r.t  r.-pre sen tat i v.-   — nveying t,..   -rProv'.l.     Thr.  oack- 

steppin^ officer c>üi;.iot ,P the  icwir pur+   -f for.u PS, '2 giving   letaii" 

on briefing and d.bri,..finr if re ruir^d,  anu th.   duration, t •-•gc-ther wit}. 

any other inforaation h,   considers r.  j.-.ssar-' Ver ir.oiueior. in the offer 
to bo «od«, to th<   conducto. 

Tha offor of "ppointoent oor.t .ina infortir tier,   m the conditions of 

aervict   and tho fornai It It a to be compi.-t.-d before his fonnal appointment, 

i.e. nedicil ex.-yain.-ition -uà r^Kaae fron tho ü-,v«rnaent, if applicable. 

With the *ffer cf .-•.ppointtatnt,  th<? r-xptrt ia provided with various 

èoouaonte and forme related te nedioal inetructicnB, inoculiti on reqnire- 

aanta,  travel, vina, oonditione -f r rvicc,  th«:   ?on ¿erius    f Staff Rules 

an* tabulations, and Pension Fund rtgul.-vtionr,  if ,-.n .liccbl,.    In 

addition, the expert ia .iakcd to deaign-ite -x, iccept,-bl,. reporting date. 

After the preapoointuont  fornr.liti-r h-vc  been co.apL.ted,  PPR8 

ieauee a letter of -.ppo intent,  . .-itch th,   expert rt leivoa either during 

hia briefing in Viennn or .-.t the duty atation if briefing was not oonaidered 
neoaaaary. 

metJM of PTQ.Ieot pcraonnel 

It %m the »»actio« to faring no«t project paraoaael to Vienna for briefin«, 

aartlnularly if it ia their firat aeaignacnt with UITCDO.   Tha amount of 

tina »pent in fionna dependa on Tnrioua factora, uainly the dutiea to be 
Md the length of tha aaaignoent. 

•../•»• 

ft 
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Category,  of project ^npnn^ 

3xpt»rt.t 

Pr ;, i ;; c t  ¡dr-na^f r a 

Administrativo  officers 

Assodate    -xp'.rtp 

United Kation« volunteer* 

Regional  -dvi^f-re 

Interregional  adviBers 

Industrial d^velopatnt fieli adviser» 

Junior professional officers 

OPAS experts 

1 -     doy* 

1  -  '> week« 

1 - ? days 

1 - -1 days 

Dipendine on -vae 

1 - 4 wuefcs 

lot rpplioabli 

1  - 4 waelts 

1  - 4 weeks 

1  - 2 <l.i9« 

fatalen   Ä contracts 

When a Government requests the extension of an expert's oontraet, 

the baokatepping offioer in 101   prooessea the P.5 action through FOB 

following the  procedure used fcr tht   original appointnent. 

Requests for extension of contract« should be processed «¿»never 

possible at  lout three months before thi   exirting contract pxpiros. 

Thir; ic particularly important when PPRL hr.r to  obtain th..   ,-< peroral of 

further release  from the expert's nm OoverMBant, especially if he ia a 

government  official.    Host    aperte are -Iso required to undrgo a sedioal 

examination before the extension can be granted. 

skonUtaent reports 

3WU of WrTOifrlMrt for WIPO field proís«!  o^, 

A confidential doounsnt indioeting ths status of roeruitnent for 

lariDO field project posts is issued aonthly, except in January, and is 

distributod to Governments, national recruitment servies», UHDP retinta* 

représentâtIvem and sons staff Beckers of th« UH» secretariat. 

it>'••• 
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Infwwation IB prient«! according to *eorr phical aro», Eng..i••*.- 

•peakli* Afrtfca, Frcnoh-tpt-nki^f Africa, Latin A.:« rica, Amir, ar.n thr 

Paeific,   jnd Eurnp« ,^d th, «iddi    Eaat.    ?h,   P, )int ieB 11;iteü in ^ch 

*Qfr*pMcal aren ara tndioaW in alphabetxor.l -ru.r.    Tho following 
ite« «IH  Included in th*  report: 

(ii)    Th«  ixat  identifie.-.tior number cpa-ted    r. ,.„h  job description 
an* used to identify tit n-qu.-rt; 

(b)    The p<ct  txtl-, «hiofc iirntifi  a athtr the  broiui occupational 

fUld In which aaaiatamy. has be-.-n ^.»twl or the .pacific   ¡aV in 
this fi,Id5 

(e)   TL.. date cf expiration of the period s, t for recruitwmt- 

(d)   The nnmu and national i tie.  ,f r.ll  candidate« under con.idor-.tion 

for the post,    After th« pcraon ha« D,  n «fleeted and apr-int*>nt 

f0Malltl.8 have beer initiated,  only the nf*e    f the percrn select,! will 

(•)   Taotaioal ««eii^t  of th« candidat«•'* profeeaional salification« 

for th* .pacific pot*, i.e.  «oeaaendtd, r.cooDendcd irith rv.cnr-.tlon or 
not rcoona»ad<>df 

(f)    Th«, dr.tc  of  mtais.ion of a aandidr.te    r r. panel of oandidr.tc. 
t© th« requatting Government; 

(f)   Th« date i.iw „f^.   of ,r^ir.,.,n<  w;., ...^   .., „ candi4ßU; 

(à)   The date « which the oandidate la to rapert for dutv once ho 
fca« acoaptad the offer of appointait. 

* Uat of raoanoi«. i. it^uod aoBthly oxcupt in Jawary wid i. 

«rixitutad to OmraiwawrtB, »rtioaml raoruitaant wrvio«., UK*> ranidant 

Mfrasafttatlvea, «a»» Main of the »mo sacratariat ani other .eleotod 

Law in a portion to próvida or oontact cj*idnte. to fill poat.. 

•••/.»• 
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Any candidate int wn.it ad in a UNIDO poet  can consult the docuaent in 

any of th- offices aentioned abovv .    It is not  the practice of UHIDO 

to provide  thia doouuont   tc indiTi.iu.ila,   ii. order to discourage  persons 

fro« applying f-r poets for which they any net bo qualified.    The candidate 

interested in any of the vacant porte listed ¿an either obtain a copy of 

thtì job description frc.:. on.    -f th.. off le s mentioned above or apply to 

inni». 

The lis+ contain« the  following infomvtioni  pont title, country of 

aasifniaent, Doot ke-y cod.   nvuaber,  dur it i on of aaaignnent and deadline 

for aubmisaion of candidates.    Thi  vr.oanciee art listed in acoordanoe 

with the griups  cf ictivitics. 

4tt9t"ta1rnt liBt 

A Hat of appointaient« confirned is issued avery aonth and distributed 

to all rcoruitment sources and some staff members of the UlflDO secretariat. 

It «attains tht following inforaation» country of nationality of eipert, 

Baas of expert, post identification number, duration of assiyuaant and 

specialization (classification). 
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Anne» T 

IFICATION CODE FOR TECHÜICAL CO-OPERATICfl PROJECTS 

1. Tht; Pott Identification Coud for Technical Co-operation Projects is 

recorded on all Personnel Actiin For««, Programme Allotment Documents, 

Travel Authorizations, iUeoll menus Obligation Documents etc. 

2. The Poet Identification Code follows the pattern entabliehed by UNDP 

and oomprise« four sections: 

a bed e f g 

OP COL/72/001 11-01 01 

3.      For the establishment of the different parts of the post idatrtificfttion 

cod« the following rules are appi loable: 

a) SPUTO«« of funda 

See «eotion K of the UNIDO Codes for Computer Applications 

b) Country code« 

See «ection D of the UNIDO Codea for Oanutcr Appi i catione 

o)   Xfaf ff 
Tai« is the year in which the prejeot wa* approved 

d) 
i) POP OTBJP project« (includine SIS projects) the project nuÉbcr 

will be aaeigned sequentially by the U1DP Resident Representative 

to all WKBP projects in a country, irrespective of the executing 

afBBOft    The nvaber will not be consecutive as far a« any one 

afi«>oy i« ooneerned. 

ii) for project« financed frosa all other sources of fund«, the 

««pienti«1  oede will se astienti by Budget Section, PB. 

iti) In ease of any doubt a« to the correct project number, Budget 

taction «toamld be oonoulted. 

jmjm ^- -'*    -^ «liiyiiii j&^-M^g* 
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4. 

i)   Th. *ud*ct liw will ir. all  caaes be is«»ad by m^^ SooUon»*» 

ii)   Sa* U»p/OFk/lV Pa«» IH E through 14.   The  fir.* lift« 

identifias the  follrwinc »ßjer budget  line cctponetrtai 

1 project poraomai 

2 Bu'uoontrv.eti.- 

3 training 

4 f-quipate^t 

5 Ldaocllonaous 

f) 3fJM«mi «MMripal aubdivi^ ^fr 
See alao UBDP/OFii/lV Pa^c   MS through 34 

g) Omw  of activity 

Set Section B cf VWOC Coda» for i>pt, 

»•r »ill be to flftcb puppet  vi4 «ill ba 

raferanoed to the projact Identification "cit. A prrj.«* 

fro. acre than one- source of funda will hava * Po3t ttanWficnUon 

Code for egoh cciffo, of fund, but  onl» one MSPÏ rni«h.r.    to 

addition to i$* othar function«,   the fffSPI nuabar ia n coding 

linkage for projacta firumoad from nultipi,  aourcea. 

ft» Projet Allot-^ j ou^nt  (PAD, fgra ya.öP,. fi.,,?! 

a) The PAD iaauad by Bud* t Section, PS, will be the authorttaUva 

aouroe doouaeat for th., »reject Identificati« Code.    It» oat* 

will appear in the box "particulars of projact«. 

b) Th« ladfet Ltoas »ill appenr in aJ.1 o 9fp on the Projact 

forae (FS.75) attach«,   tc the PAD. 

y 
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i wtfim r R ^furrio* o* UFT-*UU© 31» OF row P.5 

0)   fit* riu ,fl th*nBue lf the *ctl<m ls fnr tha °*t*Mlon rf ** 
««B«.fl»ent or f^r a tra^'-r,   -th'-rv« r,   ler.vr  Mnnk. 

(2)      Action frn^hiery    Indict*  whether action le r^ c»cf»4t«WBt, 

e*t«Mto* ^r tranaftr.vid nV.t« the  numbe- nf oan/oonthe. 

(J)      ffftatft»» iato    InàierU the approximate reporting date.    If a 

aptclflc dal«,  i« u^tM,  ..-»plain tcie under it*m 11. 

mrnt    Leave blank. 

'Jee the s ine title as on the job 

èaaoripUon or la the Protra»» Allotment Doeuaent  (PAD). 

(6)     MfefBSZ   I,aV*' bl»1^» 

mafcwr, a« aavaarinc ^ t-AD» 

(g)     i.a*re Blank. 
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