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Before any industrial survey is made, the basic elements must be precisely defined.

This involves deciding on the characteristice on which identificatioa and selection will
be based in determmining the coverage of the survey.

I. The basic natural urits

1.1 The entemrig;é;_

This is an economic organization of a particular legal form set up for the
purpose of producin,; goods for sale, trading in such goods or providing services. It may

be regarded as th smallest legally autonomous unit (industrial or commercial fimm).

1.2 The establishment

This is essentially a geographicel unit (factory, office, shop, warehouse,
mine, eto.) which is situated ot a particular location ard in which, as a general rule,
one or more persons work under the direction of a sihgle owning or controlling entity.

Exceptionally (in the casc of a warehousc, for exemple), the establishment may not con-
tain any permanent workers.

Thus an(establishment is characterized by: an activity, a location (i.e. an
address) and a comtrolling or operating agency. The operator may be the owner or the
independent manager of the establishmemt and may be either an individual or a oorporate
body (oompany, public authority, etc.).

Naturally, in the case of an enterprise consisting of a single establishment,
a8 is the most common situation, the two concepts merge. The existence, however, of
enterprises inoluding offices, shops, factories, yards, warehouses, etc., situated in
different locations makes it necessary for the enterprise to be olearly distinguished
from the individual establishments. Although this "natural" definition of an estublish-
ment as the local unit of an enterprise, whatever its nature (office, warehouse, shop,
factory, eto.) has the virtue of simplicity, it should be borme in mind that in certain
fields (uining, transport, electrioity and gas undertakings, eto.) the conoept of an
establishmert is sometimes difficult to apply.

1.3 ZThe product

(whether an article/commodity or a service) this is defined as an element or
a homogenecus ostegory of elements of a nomenclature of products (or activities); for
example, the stesl produots "AKN-3WC-6-Billet, dimemsion 70" and "AKN-35 CD4~Round dbar,
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dimension 30" belong to the category "construction steels" of the group "semi-finished
and rolled products". The latter group forms part of "high-gradc and special steels",
a component of the class "ferrous metals” produced by the branch "iron ore and iron and

gteel products”.

Generally, the activity of an cstablishment is dcsignated by quoting o sub~

division of = product nomenclaturc.
1.4 Classification of enterprises and establishments “y octivity

The classification of enterprises having only one cstablishment, where the
concepts of enterprisc and establishment lnerge, cause no porticular difficulty. Such
establishments (or such enterpriscs) arc classificd according to the activity in which
they arc engaged. Where there arc nssociated activitics (the frequency of this situo~
tion depends partly on the level of nomenclature adopted for the purpose of classifica~
tion), the establishments arc classificd by their mein activity — that in which the

largest number of persons are employed.

In the case of enterpriscs having many establishments, the problem is less
simple. The principle generally applicd is the following: the registered office of the
enterprise is classified according to the main activity of the enterprise, and the other
establishments are classified according to their particular activity. For example, let
us supposc that a particular large entcrprise includes seoveral establishments, some
engaged in the menufacture of chemical products and the others devoted to electro-
metallurgy. The establishmemts other than the registercd office will be classified by
their particular activities; the registcred office will be classified by the main
activity of the enterprise., The latter is determined by comparing *he numbers of
employees engaged in the various activities. This rule should perhaps be explained in
further detail. The registercd office is sometimes a merc address at which it is even
possible that no paid employec is to be found., Tt mey, for example, be the private
domicile of the head of the enterprise, or be situated at the offices of a company of
which the onterprise under consideration is a subsidiary. Such a registered office is
suplemented by an administrative headquarters where the offices from which the enter—
prise is actually managed arc located. The administrative headquarters is also classified
acoording to the main activity of the cnterprise. In addjtion, large industrial or
oommercial enterprises with establishments scattered throughout the country somectimes




set up regional administrative, technical or commercial sub-offices or regional commercial
! brarch offices rcsponsiblc simply for publicity and the recording of orders. This sort
of establishment, regarded as an extension of the registered office, is also classified

according to the main activity of the enterprise.

It is to be noted further that establishments of a commercial nature main-
tained by an industrial enterprise are, in principle, classified on the basis of the
' main activity of thc enterprise. If, however, the enterprise markets its products
through an integrated network of retail shops, the latter are classificd according to

the activity concerned.

Ancillary establishments (warchouses, garages, ctc.) are classified acoording

to the main activity of the particular establishment which they scrve, if any, or
otherwise according to the main activity of the emterprisec.

II. Complex or artificial units

Faced with the growing complexity of enterprises, statisticians have felt the need
to define units such that the analysis of production and the production factors in
sufficient detail comtinues to be possible,

The Statistical Commission of the United Nations defines an "establishment" as the
fraction of a local unit which can be classified under a single activity. However, it
has found it necessary in view of the statistical and acoounting practices of enter-
prices to treat as a single establishment one or more local unite subject to oommon
accounting even if they are devoted to several activities, and as several establishments
a single local unit where several activities arc carried on and separate accounts are

kept for these activities.

The Committee for Industrial and Craft Statistics of the six countries of the
Furopean Eooiimaic Community, for the purpose of its programme of short-tcrm and anrmal
industrial statistics, has defined the unit of economic activity as an entity including
all the frentions of an emterprise, even if separated in space, whioh oo-operate in one
and the same activity, identified by the nature of the goods or services produced or by
af wniformity of the production process, and defined in a nomenclature of economic activi-
ties.




III. Identification register

Established and administered with the aid of current administrative records, the ’
identification regictcr of cnterpriscs and establishments will constitute the permanent !

census of the basgic units of industrial statist ics, and conscquently the basis for ‘plan-tl

y
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ning and launching of industrial surveys,

.....

It is a card file in which the relationship between establishments and enter-
prises is indicated.

In the enterprise file, cach enterprisec appears withs

Its fixed idemtification numbcer;

Its namc;

The address of the registered office;
The main economin activity;

The category of enterprisc in terms of' the number of employees.
In the establishment file, each establishment appears withs

Ite fixed identificetion number;

The identification number of the enterprise to which it belongs;
The name of the enterprisc;

The address of the establishment;

Its naturc: registered office of the enterprise, produvtion
establishnent or ancillary unit; :

The main activity;
The category according to number of employeces.,

3.2 Establishment and Tegular updating of the Tegister

The entering of an establishmont in the register originates with the examing-
tion of the records relad:i_ng to ocrtain administrative procedurest inclusisn in the
$rede register, oollection of taxes, social welfarc payments, eto, The agenoy officially

Pesponsible 'or oare of the rogister is sont these records by the competent adniniltrdim#
Wen & estadblishmer; is orrtered in the register an ldentification mmbe




administrations concerned (financial, social scourity, etc.), which, in their tum,
communicate it to the establishmenmt. From then on it is the sole reference number of
the establishment in its relations both with the Institutc of Statistice and with other
government departments.

When any alteration is made in the structure of this establishment (change of
activity, address, owner or operator, etc.), the administration concerncd has the head
of the establishmert f£ill in an inquiry form and transmits it to the agency responsible
for the register; it is primarily by this mecons that the latter agency keeps the
register up to date. Should the estoblishment ceose opercations, the same administro~
tions, when they are so informed, report thec fact to the agency responsible for the
register and this department withdraws the establishment from the filc.

Various studies made by the Institute of Statistics will be used to check that

the register is up to date, in particular when population censuscs are taken.

3.3 Physicel form of the register

The register for which the Institute of Statistics is responsible has three
aspects: |
The dogsiers in which the records relating to each cnterprise and all the

correspondcnce concerning it are kept.

The manual card file, comtaining the data on the establishments. This file,
olassified geogrephically, is used whenever on individual item of information

is needed on one or morc specific establishments, and partiocularly when the
identification number of the estaoblishment is required., For such reference
the exact address of the establishment concermed must be known.

The asutomatic card index. A noccasary crcation in view of the multipie

sorting operations involved in processing, the automatic card index
oonstitutes the input data carrier for machine or computer prooessing.
A single card with 80 colums is sufficient for one estoblishnent

The format for the emtries on the card is as followss




Column

1 Type of card

2-13 Identification number of the enterprise
14~-38 Beginning of thc name of the emterprise
39-50 Identification number of the establishment
51-68 Address

69 Year

T0-74 Total number of cmployees

15-16 Employment group

17 Noture of the establishment

T0-79 Date of last updating

80 Updating operation

3.4 Wilization of the register

The register thus established is an essential instrument for edministrative
oo—-ordination and for statistical co-ordination as it makes it possible to ensure the
oomparability of statistics. It ozn be used to provide lists of establishments or enter-
prises having certein characteristics. Such lists are requested by government departments
erterprises or private individusls. The register may be utilized directly for obtaining,
on a given date, a more or loss detailed statement, with figures, of the items of in-

formation contained in the register. It is a source of statistics on the current

situation, a sort of permanent census of establishments end enterprises as at a given
date; this oensus is admittedly limited to a small number of features - number of units,

employees, activities, etc. -~ but nevertheless covers almost all industrial and oommercial
establishments.,

Lestly, the register provides a basis for the planning and undertoking of
surveys, in particular industrial surveys. It makes it possible to select the unite to

be surveyed by applying a particular method for the extraction of a sub-set of units
(such as a semple). )









